
Southwest Ranches Town Council
REGULAR MEETING

Agenda of September 22, 2022

Southwest Ranches Council Chambers
7:00 PM    Thursday

13400 Griffin Road
Southwest Ranches, FL 33330

Mayor
Steve Breitkreuz

Town Council
Jim Allbritton

Bob Hartmann
David Kuczenski

Town Administrator
Andrew D. Berns, MPA

Town Attorney
Keith M. Poliakoff, J.D.

Vice Mayor
Gary Jablonski

Town Financial 
Administrator

Emil C. Lopez, CPM

Assistant Town
Administrator/Town Clerk

Russell C. Muniz, MPA
In accordance with the Americans with Disabilities Act of 1990, persons needing special accommodation, a sign language interpreter or hearing
impaired to participate in this proceeding should contact the Town Clerk at (954) 434-0008 for assistance no later than four days prior to the
meeting.

1. Call to Order/Roll Call

2. Pledge of Allegiance

3. Representative Robin Bartleman - Legislative Update
4. Waste Management Presentation - Barbara Herrera

5. Public Comment
All Speakers are limited to 3 minutes.
Public Comment will last for 30 minutes.
All comments must be on non-agenda items.
All Speakers must fill out a request card prior to speaking.
All Speakers must state first name, last name, and mailing address.
Speakers will be called in the order the request cards were received.
Request cards will only be received until the first five minutes of public comment have concluded. 

6. Board Reports

7. Council Member Comments

8. Legal Comments

9. Administration Comments

Resolutions

10. A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF
SOUTHWEST RANCHES, FLORIDA APPROVING THE SECOND
AMENDMENT TO THE AGREEMENT BETWEEN THE TOWN OF
DAVIE AND THE TOWN OF SOUTHWEST RANCHES FOR DELIVERY
OF PUBLIC SAFETY SERVICES, INCLUDING EMERGENCY
MEDICAL, FIRE PROTECTION, FIRE & LIFE SAFETY, AND POLICE
SERVICES; AUTHORIZING EXECUTION; PROVIDING FOR
SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE DATE.



11. A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF
SOUTHWEST RANCHES, FLORIDA, APPROVING A PURCHASE
ORDER WITH CRAVEN THOMPSON AND ASSOCIATES IN THE
AMOUNT OF SIXTY-FOUR THOUSAND FOUR HUNDRED DOLLARS
AND ZERO CENTS ($64,400.00) FOR SURVEYING AND ENGINEERING
SERVICES FOR THE FLORIDA DEPARTMENT OF ENVIRONMENTAL
PROTECTION (FDEP) FUNDED SW 54TH PLACE DRAINAGE
IMPROVEMENTS FROM DYKES ROAD TO THE IVANHOE CANAL;
AUTHORIZING THE TOWN ADMINISTRATOR TO EXECUTE THE
PURCHASE ORDER; AND PROVIDING AN EFFECTIVE DATE

12. A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF
SOUTHWEST RANCHES, FLORIDA, APPROVING A PURCHASE
ORDER WITH CRAVEN THOMPSON AND ASSOCIATES IN THE
AMOUNT OF THIRTY-THREE THOUSAND NINE HUNDRED DOLLARS
AND ZERO CENTS ($33,900.00) FOR SURVEYING SERVICES FOR
THE FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION
(FDEP) FUNDED GREEN MEADOWS DRAINAGE IMPROVEMENTS;
AUTHORIZING THE TOWN ADMINISTRATOR TO EXECUTE THE
PURCHASE ORDER; AND PROVIDING AN EFFECTIVE DATE.

13. A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF
SOUTHWEST RANCHES, FLORIDA, APPROVING A PURCHASE
ORDER WITH KIMLEY HORN AND ASSOCIATES, INC. IN THE
AMOUNT OF SIXTY-EIGHT THOUSAND TWO HUNDRED FIVE
DOLLARS AND ZERO CENTS ($68,205.00) FOR ENGINEERING
SERVICES FOR THE FLORIDA DEPARTMENT OF ENVIRONMENTAL
PROTECTION (FDEP) FUNDED GREEN MEADOWS DRAINAGE
IMPROVEMENT PROJECT; AUTHORIZING THE TOWN
ADMINISTRATOR TO EXECUTE THE PURCHASE ORDER; AND
PROVIDING AN EFFECTIVE DATE.

14. Adjournment
PURSUANT TO FLORIDA STATUTES 286.0105, THE TOWN HEREBY ADVISES THE
PUBLIC THAT IF A PERSON DECIDES TO APPEAL ANY DECISION MADE BY THIS
COUNCIL WITH RESPECT TO ANY MATTER CONSIDERED AT ITS MEETING OR
HEARING, HE OR SHE WILL NEED A RECORD OF THE PROCEEDINGS, AND THAT
FOR SUCH PURPOSE, THE AFFECTED PERSON MAY NEED TO ENSURE THAT A
VERBATIM RECORD OF THE PROCEEDING IS MADE, WHICH RECORD INCLUDES
THE TESTIMONY AND EVIDENCE UPON WHICH THE APPEAL IS TO BE BASED. THIS
NOTICE DOES NOT CONSTITUTE CONSENT BY THE TOWN FOR THE INTRODUCTION
OR ADMISSION OF OTHERWISE INADMISSIBLE OR IRRELEVANT EVIDENCE, NOR
DOES IT AUTHORIZE CHALLENGES OR APPEALS NOT OTHERWISE ALLOWED BY
LAW.



Town of Southwest Ranches
13400 Griffin Road
Southwest Ranches, FL 33330-2628

(954) 434-0008 Town Hall
(954) 434-1490 Fax

Town Council
Steve Breitkreuz, Mayor

Gary Jablonski, Vice Mayor
Jim Allbritton, Council Member

Bob Hartmann, Council Member
David Kuczenski, Council Member

Andrew D. Berns, MPA, Town Administrator
Keith M. Poliakoff, JD, Town Attorney

Russell Muniz, MPA, Assistant Town Administrator/Town Clerk
Emil C. Lopez, CPM, Town Financial Administrator

COUNCIL MEMORANDUM
TO: Honorable Mayor Breitkreuz and Town Council
VIA:
FROM: Andrew D Berns, Town Administrator
DATE: 9/22/2022
SUBJECT: Public Safety Contract Renewal - Town of Davie

Recommendation
A resolution of the Town Council of the Town of Southwest Ranches, to consider approving
an amendment to the agreement between the Town of Southwest Ranches, FL and the Town
of Davie, FL for the delivery of Public Safety Services, including Emergency Medical, Fire
Protection, Fire and Life Safety, and Police Services.

Unanimous Vote of the Town Council Required?
No

Strategic Priorities
A. Sound Governance

C. Reliable Public Safety

Background
On May 3, 2012, The Town of Southwest Ranches adopted Resolution No. 2012-046
entering into a five-year agreement with the Town of Davie for the delivery of emergency
medical, fire protection, and fire prevention services.

On November 19, 2013, The Town of Southwest Ranches adopted Resolution No. 2014-010,
entering into a five-year agreement with the Town of Davie for the delivery of police services.

On June 8, 2017, the Town of Southwest Ranches adopted Resolution No. 2017-046 entering
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into a five-year agreement with the Town of Davie combining both the Emergency Medical,
Fire Protection, and Fire Prevention services agreement and the Police Services agreement. 
This agreement expires on September 30, 2022.

Both parties are desirous of continuing this Agreement and amending the Agreement. 
Therefore, this Agreement has been agreed to be extended to September 30, 2023, with a
contract increase of 6% for the first six months (October 1, 2022, to March 31, 2023) with an
additional contract increase of 1.5% for the remaining six months (April 1, 2023 – September
30, 2023). 

Fiscal Impact/Analysis
The Town of Southwest Ranches may request a transition period after September 30, 2023. 
If requested, the contract price shall increase an additional 6% and shall remain in place
throughout the transition process, which said transition process shall not be greater than twelve
months.

In the event that both parties fail to reach a long-term agreement, prior to September 30,
2023, then the Town of Southwest Ranches shall remit the total balance of $300,000.00, within
thirty days of the contract expiration to the Town of Davie.  Should the Town of Southwest
Ranches request the Town of Davie to provide services during a transition period, TSWR
shall remit the total balance within thirty days of the transition termination date.

Staff Contact:
Russell Muñiz, Asst. Town Administrator / Town Clerk
Emil Lopez, Town Financial Administrator

ATTACHMENTS:
Description Upload Date Type
Reso Davie Extension - TA Approved 9/15/2022 Resolution
Public Safety - Davie & SWR 2nd Amendment 9/15/2022 Exhibit
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RESOLUTION NO. 2022-XXX 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 
SOUTHWEST RANCHES, FLORIDA APPROVING THE SECOND 
AMENDMENT TO THE AGREEMENT BETWEEN THE TOWN OF DAVIE 
AND THE TOWN OF SOUTHWEST RANCHES FOR DELIVERY OF 
PUBLIC SAFETY SERVICES, INCLUDING EMERGENCY MEDICAL, 
FIRE PROTECTION, FIRE & LIFE SAFETY, AND POLICE SERVICES; 
AUTHORIZING EXECUTION; PROVIDING FOR SEVERABILITY; AND 
PROVIDING FOR AN EFFECTIVE DATE. 

WHEREAS, on June 8, 2017 the Town of Southwest Ranches (“Ranches”) and 
the Town of Davie (“Davie”) entered into an Agreement to provide for the delivery of 
emergency medical, fire protection, fire & life safety, fire prevention, and police services; 
and 

WHEREAS, on April 18, 2018 Ranches and Davie entered into the First 
Amendment to the Agreement; and 

WHEREAS, the term of the Agreement expires on September 30, 2022; and 

WHEREAS, both parties are desirous of continuing this Agreement for an 
additional year while they work in good faith to establish a longer term agreement. 

NOW THEREFORE, both parties agree to amend the Agreement as follows: 

NOW, THEREFORE BE IT RESOLVED by the Town Council of the Town of 
Southwest Ranches, Florida as follows: 

Section 1: The above-referenced recitals are true and correct and are 
incorporated herein by reference. 

Section 2: The Town Council hereby approves the Second Amendment to the 
Agreement Between The Town of Davie And The Town Of Southwest Ranches For 
Delivery Of Public Safety Services, Including Emergency Medical, Fire Protection, Fire & 
Life Safety, And Police Services, as attached hereto as Exhibit “A”, which has been 
attached hereto and has been incorporated herein by reference.    

Section 3:   Severability.  If any one or more provisions of this Resolution shall 
be held contrary to any express provision of law or contrary to the policy of express law, 
though not expressly prohibited or against public policy, or shall for any reason 
whatsoever be held invalid, then such provision shall be null and void and shall be 
separate from the remaining provisions, and shall in no way affect the validity of all other 
provisions of this Resolution. 
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Section 4: Authorization.  The Mayor, and the appropriate Town Staff are 
hereby authorized to execute the Second Amendment to the Agreement, and to make 
any nonmaterial changes necessary and proper to effectuate the intent of this Resolution. 

Section 5:   Effective Date.  This Resolution shall take effect immediately upon 
its adoption. 

PASSED AND ADOPTED by the Town Council of the Town of Southwest 

Ranches, Florida, this 22nd day of September 2022, on a motion by   

_                                         and seconded by                                               . 

Breitkreuz _______ Ayes _______ 

Jablonski _______ Nays _______ 

Allbritton  _______ Absent _______ 

Hartmann _______ 

Kuczenski     _______ 

___________________________ 
 Steve Breitkreuz, Mayor 

ATTEST: 

______________________________________________ 
Russell Muñiz, Assistant Town Administrator/Town Clerk 

Approved as to Form and Correctness: 

_______________________________ 
Keith M. Poliakoff, J.D., Town Attorney 
1001.166.01 
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SECOND AMENDMENT TO THE AGREEMENT BETWEEN THE 

TOWN OF DAVIE AND THE TOWN OF SOUTHWEST RANCHES 

FOR DELIVERY OF PUBLIC SAFETY SERVICES, INCLUDING 

EMERGENCY MEDICAL, FIRE PROTECTION, FIRE & LIFE 

SAFETY, AND POLICE SERVICES 
 

 

This Second Amendment to the Agreement made and entered into this _______ day of   

September, 2022, by and between the Town of Davie, a municipal corporation of the State of 

Florida (hereinafter referred to as “DAVIE”), and the Town of Southwest Ranches, a municipal 

corporation of the State of Florida (hereinafter referred to as “RANCHES”).   

 

WHEREAS, on June 8, 2017 DAVIE and RANCHES entered into an Agreement to provide for 

the delivery of emergency medical, fire protection, fire & life safety, fire prevention, and police 

services; and 

 

WHEREAS, on April 18, 2018 DAVIE and RANCHES entered into the First Amendment to the 

Agreement; and 

 

WHEREAS, the term of the Agreement expires on September 30, 2022; and 

 

WHEREAS, both parties are desirous of continuing this Agreement and amending the Agreement. 

 

NOW THEREFORE, both parties agree to amend the Agreement as follows: 

 

 

TERMS AND CONDITIONS 

 

 

3.1 This Agreement shall be extended to September 30, 2023 with a contract increase of 6% 

for the first six months (October 1, 2022 to March 31, 2023) with an additional contract increase 

of 1.5% for the remaining six months (April 1, 2023 – September 30, 2023). Should RANCHES 

request a transition period after September 30, 2023, the contract price shall increase an additional 

6% and shall remain in place throughout the transition process, which said transition process shall 

not be greater than twelve months. During the transition period, RANCHES shall continue to set 

aside the fifty thousand dollars ($50,000) for a fire rescue vehicle or apparatus as outlined in 4.2. 

Said fifty thousand dollars ($50,000) shall be prorated on a monthly basis and upon termination of 

the transition process shall be incorporated into the total balance due per Section 4.2. 

 

4.2 In addition to the aforementioned consideration payment, RANCHES shall continue to set 

aside Fifty Thousand Dollars ($50,000) to be applied to the future purchase of a fire rescue vehicle 

or other necessary fire apparatus, as deemed necessary by DAVIE to provide services to 

RANCHES in the event DAVIE and RANCHES come to a long-term agreement. In the event 

DAVIE and RANCHES fail to reach a long term agreement, prior to September 30, 2023, then 

RANCHES shall remit the total balance of $300,000.00, within thirty days of the contract 

expiration to DAVIE. In the event RANCHES requests DAVIE to provide services during a 
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transition period, RANCHES shall remit the total balance within thirty days of the transition 

termination date. 

5.2 The consideration delineated herein has been determined based on present calls for service.  

In the event the RANCHES’ annual call volume for emergency medical, fire protection, and fire 

& life safety significantly increases to a level that would require DAVIE to add and/or assign 

additional personnel to maintain the average response times delineated in Section 5.6, below, or 

should the level necessitate an increase in staffing, as reasonably determined by the two 

administrators, or enhanced or new programs be desired, such consideration may be increased to 

compensate DAVIE for the additional staffing.  For purposes of this section, the term "significant 

increase" shall be an increase of greater than twenty-five (25) percent more than the current 

numbers for a consecutive ninety (90) day period to warrant further discussion.   

27.1 In the event of the termination or expiration of this Interlocal Agreement, DAVIE and 

RANCHES shall cooperate in good faith in order to effectuate a smooth and harmonious transition 

from DAVIE and to maintain during such period of transition the same high quality of police 

protection and fire rescue services otherwise afforded to the residents of the RANCHES pursuant 

to the terms hereof.     

31.11 Notices:  Whenever either party desires to give notice to the other, such notice must 

be in writing and sent by United States mail, return receipt requested, courier, 

evidenced by a delivery receipt or by any overnight express delivery service 

addressed to the party for whom it is intended at the place last specified; and the place 

for giving of notice shall remain such until it shall have been changed by written 

notice in compliance with the provisions of this paragraph. For the present, the parties 

designate the following as the respective places for giving of notice. Notice shall be 

effective upon delivery. 

FOR DAVIE: FOR RANCHES 

Davie Administrator          Ranches Administrator 

Richard J. Lemack, Town Administrator               Andy Berns, Town Administrator 

8800 SW 36th Street          13400 Griffin Road  

Davie, FL 33328         Southwest Ranches, FL  33330  

with a copy to:          with a copy to: 

Allan T. Weinthal, Esq. Keith M. Poliakoff, Esq.     

8800 SW 36th Street 200 East Las Olas Blvd. Suite 1000 

         Davie, FL 33328          Fort Lauderdale, FL 33301 

31.22 Deleted 

ALL OTHER TERMS AND CONDITIONS SHALL REMAIN THE SAME. 

IN WITNESS WHEREOF, the parties have made and executed this First Amendment on the 
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respective dates under each signature: DAVIE signing by and through its Mayor, duly 

authorized to execute same by Council action on the ____  day of September, 2022, and 

RANCHES, signing by and through its Mayor, duly authorized to execute same by Council action 

on the ___  day of September, 2022. 

TOWN OF DAVIE 

By ________________________________ 

Judy Paul, Mayor 

_____ day of ______, 2022 

ATTEST: 

By ______________________________________________ 

Evelyn Roig 

Town Clerk 

Approved as to form: 

By __________________________________ 

Allan T. Weinthal 

Town Attorney 
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IN WITNESS WHEREOF, the parties have made and executed this First Amendment on the 

respective dates under each signature: DAVIE signing by and through its Mayor, duly 

authorized to execute same by Council action on the ____  day of September, 2022, and 

RANCHES, signing by and through its Mayor, duly authorized to execute same by Council action 

on the ___  day of September, 2022. 

        TOWN OF SOUTHWEST RANCHES 

     By _____________________________ 

Steve Breitkreuz, Mayor 

_____ day of ______, 2022 

ATTEST: 

By ______________________________________________ 

Russell Muñiz, Assistant Town Administrator/Town Clerk 

APPROVED AS TO FORM 

By _________________________________ 

     Keith M. Poliakoff, Town Attorney 
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Town of Southwest Ranches
13400 Griffin Road
Southwest Ranches, FL 33330-2628

(954) 434-0008 Town Hall
(954) 434-1490 Fax

Town Council
Steve Breitkreuz, Mayor

Gary Jablonski, Vice Mayor
Jim Allbritton, Council Member

Bob Hartmann, Council Member
David Kuczenski, Council Member

Andrew D. Berns, MPA, Town Administrator
Keith M. Poliakoff, JD, Town Attorney

Russell Muniz, MPA, Assistant Town Administrator/Town Clerk
Emil C. Lopez, CPM, Town Financial Administrator

COUNCIL MEMORANDUM
TO: Honorable Mayor Breitkreuz and Town Council
VIA: Andrew D. Berns, Town Administrator
FROM: Emily Aceti, Community Services Manager
DATE: 9/22/2022
SUBJECT: Approving a Purchase Order to Craven Thompson and Associates Surveying

and Engineering Services for Drainage Improvements along SW 54th Place
from Dykes Road to Ivanhoe Canal

Recommendation
To place this item on the agenda for Council consideration and approval.

Unanimous Vote of the Town Council Required?
No

Strategic Priorities
A. Sound Governance

B. Enhanced Resource Management

D. Improved Infrastructure

Background
The Town was successful in obtaining $409,422 in funding for critical infrastructure along SW
54th Place from Dykes Road to the Ivanhoe Canal from the State budget. The Town must
enter into an agreement with FDEP to begin the Drainage Improvements that must be
completed before June 2025.

The Town of Southwest Ranches identified this drainage project in the Capital Improvement
Element, which is shown on the Grantee’s Tertiary Drainage Plan (TDP). The TDP has been
approved and prioritized by both the Town Council and the Drainage and Infrastructure
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Advisory Board. This project is also supported by the South Broward Drainage District.

The project will remove flood waters from roadways in the heavily travelled area of Southwest
Ranches. It will provide critical drainage capacity for storm-water runoff, thereby reducing
roadway flooding, property damage, and personal injury to motorists and pedestrians. The
project includes furnishing of all labor, materials, tools, equipment, machinery, expertise,
services, and all else necessary for proper construction and completion of the project
consisting of excavation, construction of storm drainage pipe, construction of concrete catch
basins and inlets with grates, grading, filling and street repair and repaving, and installation of
swales and grass sodding.

Surveying and engineering services are required to begin these improvements.  The Town has
continuing contracts for surveying and engineering services with Craven Thompson and
Associates. The Town received a proposal from Craven Thompson and Associates for
surveying and engineering for the project in the amount of $64,400.

Fiscal Impact/Analysis
This project will impact the FY 2022-2023 Budget.  Funds will need to be made available in the
Municipal Transportation Fund account #101-5100-541-63260 (Infrastructure - Drainage). 
The total project cost is anticipated to be $509,422, of which $409,422 will be funded by
FDEP, and the remaining balance of $100,000 will be funded by the Town (Budgeted).  

Staff Contact:
Rod Ley, P.E., Public Works Director
Emily McCord, Community Services Manager
Emil Lopez, Town Financial Administrator

ATTACHMENTS:
Description Upload Date Type
Resolution - TA Approved 9/15/2022 Resolution
Exhibit 9/9/2022 Exhibit
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RESOLUTION NO. 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 
SOUTHWEST RANCHES, FLORIDA, APPROVING A PURCHASE 
ORDER WITH CRAVEN THOMPSON AND ASSOCIATES IN THE 
AMOUNT OF SIXTY-FOUR THOUSAND FOUR HUNDRED DOLLARS 
AND ZERO CENTS ($64,400.00) FOR SURVEYING AND 
ENGINEERING SERVICES FOR THE FLORIDA DEPARTMENT OF 
ENVIRONMENTAL PROTECTION (FDEP) FUNDED SW 54TH PLACE 
DRAINAGE IMPROVEMENT PROJECT FROM DYKES ROAD TO THE 
IVANHOE CANAL; AUTHORIZING THE TOWN ADMINISTRATOR 
TO EXECUTE THE PURCHASE ORDER; AND PROVIDING AN 
EFFECTIVE DATE.  

WHEREAS, the Town desires to complete a drainage improvement project 
relating to SW 54th Place right-of-way from Dykes Road to the Ivanhoe Canal; and 

WHEREAS, the Town’s Drainage and Infrastructure Advisory Board has ranked 
and prioritized this project; and 

WHEREAS, the State Legislature has appropriated Four Hundred Nine Thousand 
Four Hundred Twenty-Two Dollars and Zero Cents ($409,422.00) to assist the Town in 
completing this project; and  

WHEREAS, the total project cost is estimated to be Five Hundred Nine 
Thousand Four Hundred Twenty-Two Dollars and Zero Cents ($509,422.00); and 

WHEREAS, funds have been included in FY 2022-2023 Proposed Budget in the 
Municipal Transportation Fund account #101-5100-541-63260 (Infrastructure - 
Drainage); and  

WHEREAS, the project includes excavation, construction of concrete drainage 
structures and inlets with grates, swale grading, asphalt restoration, and installation of 
grass sod; and 

WHEREAS, these improvements must be completed by April 2025; and 

WHEREAS, surveying and engineering services are needed to complete the 
construction; and 

WHEREAS, the Town has continuing contracts for Surveying and Engineering 
Services with Craven Thompson and Associates; and  

September 22, 2022 Regular Meeting
 

Page 11 of 56



2 

WHEREAS, the Town received a proposal from Craven Thompson and 
Associates, for surveying, design and construction observation for the improvements in 
the amount of Sixty-Four Thousand Four Hundred Dollars and Zero Cents ($64,400.00); 
and  

WHEREAS, the Town Council believes that the Purchase Order is in the best 
interest of the health, safety, and welfare of its residents. 

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE TOWN 
OF SOUTHWEST RANCHES, FLORIDA: 

Section 1.  The recitals above are true and correct and are incorporated herein 
by reference. 

Section 2.  The Town Council hereby approves a Purchase Order with Craven 
Thompson and Associates in the amount of Sixty-Four Thousand Four Hundred Dollars 
and Zero Cents ($64,400.00) for surveying, design and construction observation 
relating to the SW 54th Place Drainage Improvement Project from Dykes Road to the 
Ivanhoe Canal, in substantially the same form as that attached hereto as Exhibit “A”. 

Section 3.  The Town Council hereby authorizes the Town Administrator to 
execute the Purchase Order in substantially the same form as that attached hereto as 
Exhibit “A” and to make such modifications, additions and/or deletions which they deem 
necessary to effectuate the intent of this Resolution. 

Section 4.  This Resolution shall become effective immediately upon its 
adoption. 

[Signatures on Following Page] 
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PASSED AND ADOPTED by the Town Council of the Town of Southwest 

Ranches, Florida, this ______ day of _______ 2022 on a motion by  

___    ____ and seconded by _____    ___. 

Breitkreuz     Ayes 
Jablonski Nays  
Allbritton Absent 
Hartmann  Abstaining 
Kuczenski 

___________________________ 
Steve Breitkreuz, Mayor 

Attest: 

_______________________________________________ 
Russell Muñiz, Assistant Town Administrator/Town Clerk 

Approved as to Form and Correctness: 

______________________________ 
Keith Poliakoff, Town Attorney 
1001.163.01 
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Exhibit A

NOTE: The P.O. number must appear on all related correspondence, shipping papers, and invoices:

Ship To:

P.O. 
DATE REQUISITIONER

10/1/2022 Emily Aceti YES NO N/A YES NO

101-5100-541-63260

SUBTOTAL

SALES TAX

TOTAL

Date Date

SEE TERMS AND CONDITIONS ON PAGES 2 & 3
AND  WWW.SOUTHWESTRANCHES.ORG/PROCUREMENT

Date

FEI # 65-1036656
State Sales Tax Exemption #85-8012630780C-6

Fiscal Year 2023

Town of Southwest Ranches
13400 Griffin Road
Southwest Ranches, FL 33330

(Assigned  by Finance & Budget Department)

Exempt

Surveying and Engineering 
Services for SW 54th Place 

Drainage Improvementsfrom 
Ivanhoe Canal to Dykes Road 

as per FDEP Funding 
Agreement LPA0384

Town of Southwest Ranches

ACCOUNT NO.

PURCHASE ORDER

Craven Thompson & Associates Inc.

 $             64,400.00 

Fort Lauderdale, FL 33309

 PIGGYBACK
CONTRACT #        &  PRICE LIST ATTACHED

To:  

 P.O. NUMBER: 13400 Griffin Road

Authorized By:

QTY

Southwest Ranches, FL 33330

3563 NW 53rd Street

Town Financial Administrator
Approved By:
Department Head

EMERGENCY 
PURCHASE

 $             64,400.00 

Town Administrator

UNIT 
PRICE

 $ -   

Authorized By:

TOTAL

 $ -   

Preserving Our Rural Lifestyle

Phone 954 434 0008

 $          64,400.00 

Fax 954 434 1490

DESCRIPTIONUNIT
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TERMS AND CONDITIONS 

Sellers providing goods or services to the Town of Southwest Ranches (referred to as the 
“Town) acknowledge that by delivering such goods or services agree to the following terms and 
conditions.  Should a formal contract be executed between the Town and the Seller (whether 
as a result of a formal bid or not), the terms and conditions defined in that contract shall prevail 
over those listed here in any case of conflict.  

ACCEPTANCE 
This Purchase Order is Town’s offer to purchase the goods and/or services described on the 
Purchase Order from the vendor.  Vendor’s written acceptance or commencement of work or 
shipment or delivery of an item or service call shall constitute acceptance by the vendor of the 
Purchase Order, its terms and conditions and applicable law.  Seller’s acceptance of this order
will be presumed unless Seller acknowledges exception, in writing, to the Town with (10) 
calendar days after date of order.  

ASSIGNMENT 
Vendor shall not assign the agreement its obligations or rights hereunder to any party, company, 
partnership, incorporation or person without prior written consent of the Town, approved by the 
Town Attorney. 

COMPLIANCE WITH ALL LAWS 
Vendor is assumed to be familiar with the and agrees to observe and comply with all federal, 
state and local laws, statutes, ordinances, and regulations in any manner affecting the provision 
of goods and/or services, and all instructions and prohibitive orders issued regarding the work 
and shall obtain all necessary permits.  

DEFAULT 
If vendor fails to perform or comply with any p[provision of the Purchase Order or terms or 
conditions of any documents referenced and made a part hereof, Town may terminate the 
contract, in whole or in part, and may consider such failure or noncompliance a breach of 
contract.  Town expressly retains all rights and remedies provided by law in caser of such 
breach, and no action by Town shall constitute a waiver of any such rights or remedies. In the 
event of termination for default, Town reserves the right to purchase its requirements elsewhere, 
with or without competitive bidding, and vendor agrees to pay any difference in costs above 
those conditions in the order.  

DELIVERY 
Delivery of all goods shall be FOB to final destination, paid by shipper, unless otherwise set 
forth in the Purchase Order. If complete deliveries are not made at the time agreed, Town 
reserves the right to cancel the Purchase Order and/or hold vendor accountable.  If the delivery 
dates cannot be met, the vendor agrees to notify Purchasing Department, in writing, of the 
earliest suggested delivery date.  Town will then decide whether the proposed delivery date is 
acceptable.  

DELIVERIES 
Deliveries are to be made during the hours of 9:00 AM to 3:00 PM Monday through Friday, 
excluding holidays, unless otherwise stipulated.  Seller shall notify the Town of deliveries that 
require special handling and/or assistance for off-loading. Failure to notify the Town 
concerning this type of delivery will result in the billing to Seller of any add-on redelivery, 
storage or handling charges. 

EXCUSABLE DELAYS 
The Town may grant additional time for any delay or failure to perform hereunder if the delay 
will not adversely impact the best interests of the Town and is due to causes beyond the control 
of the Seller. Such grant must be in writing and made part of the order. 

E-VERIFY
Seller must comply with requirements under Florida Statute Chapter 448.095  and provide 
a copy of the registration certificate to the Town. 

FORCE MAJEURE 
If either party is prevented from performing its obligations hereunder as a result of government 
regulations, fires, strikes, or other causes beyond the control of such party, the obligation to so 
perform shall be suspended for a reasonable time during which such condition continues to 
exist. If an actual or potential labor dispute delays or threatens to delay vendor’s timely 
performance, vendor shall immediately notify Town in writing. 

GOVERNING LAW  
The Purchase Order shall be governed by the laws of the State of Florida and all applicable 
federal laws and regulations. All obligations of the parties are performable in Broward County, 
Florida. The appropriate state court located in Broward County, Florida, shall have exclusive 
and concurrent jurisdiction of any disputes which arise hereunder. 

INCORPORATION 
All specifications, drawings, technical information, invitation to bid, bid, award and similar items 
referred to or attached or which are the basis for the Purchase Order are deemed incorporated 
by reference as if set out fully herein. 

INDEMNIFICATION 
Vendor shall indemnify, defend, save and hold harmless CITY, its officers, agents and 
employees from all suits, claims, actions or damages of any nature, including any attorney's 
fees, paralegal expenses, and court costs incurred at either the trial or appellate levels brought 
because of, arising out of, or due to breach of the agreement by Vendor, its subcontractors, 
suppliers, agents, or employees or due to any negligent act or occurrence or any omission or 
commission of Vendor, its subcontractors, suppliers, agents or employees.  NOTHING HEREIN 
SHALL BE DEEMED TO WAIVE THE TOWN’S SOVEREIGN IMMUNITY.

INDEPENDENT CONTRACTOR  
Vendor shall acknowledge that it and its employees serve as independent contractors and that 
CITY shall not be responsible for any payment, insurance or incurred liability. 

INSPECTION AND ACCEPTANCE 
All commodities delivered on this order are subject to inspection upon receipt by a 
representative of the Town. The Town reserves the right to reject any or all items not in 
conformance with applicable specifications, and vendor assumes the costs associated with 
such nonconformance.  Acceptance of goods does not constitute a waiver of latent or hidden 

defects or defects not readily detectable by a reasonable person under the circumstances.  
The Town reserves the right to inspect the goods at a reasonable time subsequent to 
delivery. Where commodities are rejected by the Town or where the Town revokes its 
acceptance, such commodities shall remain the property of the Seller and will be returned 
at the Seller's expense. 

INSURANCE 
The Seller of services must have secured and maintained the required amount of 
$1,000,000 general and $500,000 automobile liability limits and must list the Town as an 
additional insured of this coverage. The Seller must have worker's compensation coverage 
as required by law. Any exception to the above stated limits or other requirements must be 
endorsed and approved by the Town of Southwest Ranches' Town Administrator. 

INVOICING  
Vendors are required to submit invoices within ninety (90) days of the date the goods or services 
were delivered to the Town.  Town reserves the right to not pay invoices submitted after the 
ninety (90) day threshold. Original invoice must be submitted to the Town of Southwest 
Ranches, Accounts Payable, 13400 Griffin Road, Southwest Ranches, FL 33330. Purchase 
Order numbers must be noted on all invoices. 

LEGAL RESPONSIBILITY 
By accepting this order, Seller understands and agrees that the items covered herein, or 
services to be rendered, shall be manufactured, sold or performed in compliance with applicable 
federal, state, county and local laws, ordinances, rules and regulations. Lack of knowledge by 
the Seller shall in no way be a cause for relief from responsibility. 

LIABILITY-COPYRIGHT/PATENT/TRADEMARK 
If an article sold and delivered to Town hereunder shall be protected by any applicable patent, 
trademark or copyright, the vendor agrees to indemnify and save harmless Town, from and 
against any all suits, claims, judgments and costs instituted or recovered against it by any 
person whomever on account of the use or sale of such articles by Town in violation or right 
under such patent or copyright. 

MATERIAL SAFETY DATA SHEETS  
The vendor must supply proper Material Safety Data Sheets in compliance with OSHA’s Hazard
Communications Standard to Town at the time of purchase. 

MODIFICATIONS 
This purchase order form and any other document pertaining to this transaction, which has been 
acknowledged in writing by the Town Administrator is a complete and exclusive statement of 
this order. Accordingly, no modification or amendment shall be binding upon the Town unless 
signed by the Town Administrator. The Town Attorney has approved these standard terms and 
conditions as to form and correctness. Accordingly, no modification of these terms and 
conditions shall be binding upon Town unless they are endorsed and approved by the Town 
Attorney. In the event of a conflict between these terms and conditions and any other document 
pertaining to the transaction covered by this order, except a formal contract, these terms and 
conditions shall prevail.  

NONDISCRIMINATION AND NON-CONFLICT STATEMENT 
Vendor agrees that no person on the grounds of handicap, age, race, color, religion, sex or 
national origin, shall be excluded from participation in, or be denied benefits of, or be otherwise 
subjected to discrimination in the performance of the agreement, or in the employment practices 
of Vendor. Vendor shall upon request show proof of such non-discrimination, and shall post in 
conspicuous places available to all employees and applicants notices of non-discrimination. 
Vendor covenants that it complies with the Fair Wage and Hour Laws, the National Labor 
Relations Act, and other federal and state employment laws as applicable. Vendor covenants 
that it does not engage in any illegal employment practices. Vendor covenants that it has no 
public or private interest, and shall not acquire directly or indirectly any interest, that would 
conflict in any manner with the provision of its goods or performance of its services.  

NON-WAIVER OF RIGHTS  
No failure of either party to exercise any power given to it hereunder or to insist upon strict 
compliance by the other party with its obligations hereunder, and no custom or practice of the 
parties at variance with the terms hereof, nor any payment under this agreement shall constitute 
a waiver of either party’s right to demand exact compliance with the terms thereof.

OCCUPATIONAL SAFETY AND HEALTH 
Seller must comply with requirements under Chapter 440, Florida Statutes, and the 
Occupational Safety and Health Act of 1970.   Any toxic substance delivered as part of this 
order must be accompanied by a Material Safety Data Sheet (M.S.D.S.) 

OFFICIALS NOT TO BENEFIT  
Employees or officials of Town shall not be permitted to any share or part of the Purchase Order 
or any benefit that may arise therefrom. Vendor agrees not to provide any gratuity in any form, 
including entertainment, gifts, or otherwise, to any employee, buyer, agent, or representative of 
Town, with a view to securing a contract, or securing favorable treatment with respect to the 
award or amendment, or the making of any determination with respect to the performance of 
any contract. 

PACKING LISTS  
An itemized packing list, bearing the Purchase Order number shall be attached to the outside 
of every shipping container. 

PAYMENT AND TERMS 
Payments shall be made by Town upon satisfactory delivery and acceptance of all items or 
service, and submission of a proper invoice(s) bearing the purchase description, delivery date, 
and/or contract number. Each Purchase Order shall be covered by separate invoice(s). 
Invoices are to be mailed to the address indicated on the Purchase Order. . All payments shall 
be made in accordance with the Local Government Prompt Payment Act, Florida Statute 
218.70, et seq. 

PAYMENT CHANGES 
Payments will be made only to the company and address as set forth on order unless the Seller 
has requested a change thereto on official company letterhead, signed by an authorized officer 
of the company accompanied by a signed current IRS form W-9. 
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PUBLICITY 
No endorsement by the Town of the product and/or service will be used by Seller in any way, 
manner or form in product literature or advertising. 
 
PUBLIC RECORDS; RIGHT TO AUDIT RECORDS  
Town shall have the right to audit books, records, and accounts of Vendor and its 
subcontractors that are related to this Purchase Order.  Vendor and its subcontractors shall 
keep such books, records and accounts as may be necessary in order to record complete 
and correct entries related to the project.  All books, records, and accounts of Vendor an 
subcontractors shall be kept in written form, or in a form capable of conversion into written 
form within a reasonable time, and upon request to do so, vendor or subcontractor, as 
applicable, shall make same available at no cost to Town in written form. Such books and 
records shall be maintained by the Seller for a period of three (3) years from the date of final 
payment hereunder unless a shorter period is  authorized in writing by the Town. 
 
Written documents prepared by either the Seller or Town in furtherance of this order shall 
constitute a public record in accordance with Chapter 119, Florida Statutes.  
 
The Town is subject to Chapter 119, Florida Statutes, “Public Records Law.”  No claim of 
confidentiality or proprietary information in all or any portion of a response will be honored 
unless a specific exemption from the Public Law exists and is cited in the response. An 
incorrectly claimed exemption does not disqualify the firm, only the exemption claimed. Seller 
acknowledges the public shall have access at all reasonable times, to all documents and 
information pertaining to Town’s contracts, subject to the provisions of Chapter 119, Florida 
Statutes, and agrees to allow access by the Town and the public to all documents subject to 
disclosures under applicable law.     
 
To the extent that Seller has been provided access to or has received security sensitive 
information, as defined by Florida Statutes, Section 119.071 and/or has executed a Confidential 
Information Acknowledgement, Seller shall keep and maintain the security sensitive information 
as confidential and exempt from public disclosures as required by Florida Statutes.                    
 
Seller agrees to keep and maintain public records required by the Town to perform the service 
in Seller’s possession or control in connection with Seller’s performance hereunder, and upon 
the request from the Town’s custodian of public records, to provide the Town with a copy of the 
requested records or allow the records to be inspected or copied within a reasonable amount 
of time at a cost that does not exceed the cost provided in Chapter 119 or as otherwise provided 
by law.  Seller shall ensure that public records that are exempt or confidential and exempt from 
public records disclosure requirements are not disclosed except as authorized by law for the 
duration of the contract term and following completion of the Contract if the Seller does not 
transfer the records to the Town.   
 
Upon completion of this Agreement, Seller agrees, at no cost to Town, to transfer to the Town 
all public records in possession of the Seller or keep and maintain public records required by 
the Town to perform the service.  If the Seller transfers all public records to the Town upon 
completion of this Agreement, the Seller shall destroy any duplicate public records that are 
exempt or confidential and exempt from public records disclosure requirements.  If the Seller 
keeps and maintains public records upon completion of this Agreement, the Seller shall meet 
all applicable requirements for retaining public records.  All records stored electronically must 
be provided to the Town, upon request from the Town’s custodian of public records, in a format 
that is compatible with the information technology system of the Town.   
 
Seller’s failure or refusal to comply with the provisions of this section shall result in the 
immediate termination for cause of this Agreement by Town. 

 
QUANTITIES 
Quantities specified in the order cannot be changed without Town approval. Goods shipped 
in excess of quantity designated may be returned at the Seller's expense. 

 
REMEDIES  
Town shall have all rights and remedies afforded under the U.C.C. and Florida law in contract 
and in tort, including but not limited to rejection of goods, rescission, right of act-off, refund, 
incidental, consequential and compensatory damages and reasonable attorney’s fees. 
 
RESPONSIBILITY  
Responsibility will not be accepted for any goods delivered or services performed unless covered 
by a duly sign and authorized Town order, issued by Town Administrator. 
 
REPRESENTATIVE 
All parties to this order agree that the representatives named herein are, in fact, bona fide and 
possess full and complete authority to bind said parties. 
 
SEVERABILITY 
If any provision of the Purchase Order is declared illegal, void or unenforceable, the remaining 
provisions shall not be affected but shall remain in force and in effect. 
 
SUB-CONTRACTING  
Vendor shall not sub-contract the Purchase Order to any other vendor without the expressed 
written consent of Town. 
 
TAX 
All prices included in the Purchase Order are exclusive of any Federal, State or local taxes. Town 
is exempt from sales tax and federal excise taxes. Sellers doing business with the Town, which 
are not otherwise exempt, shall not be exempt from paying sales tax to their suppliers for 
materials to fulfill contractual obligations with the Town, nor shall any Seller be authorized to use 
the Town tax exemption in securing such materials. 
 
TERMINATION 
Town may terminate this agreement, in part or in whole, for its convenience or the failure of 
the vendor to fulfill contractual obligations. Town shall terminate by delivering to the vendor a 
written Notice of Termination specifying the nature, extent and effective date of the 
termination. Upon receipt of the notice, the vendor shall:  
 
1.  Immediately discontinue all services affected (unless the notice directs otherwise).  
2.  Deliver to Town all information, papers, reports and other materials accumulated or    
     generated in performing the contract, whether completed or in progress.  

 
If the termination is for the convenience of Town, Town shall only be liable for payment for 
services rendered before the effective date of the termination. If the termination is due to the 
failure of the vendor to fulfill its obligations under the contract, Town may:  
 
1.  Require the vendor to deliver any work described in the Notice of Termination.  
2.  Take over and prosecute the same to completion by contract of otherwise and the vendor    
     shall be liable for any additional cost incurred by Town.  
3.  Withhold any payments to the vendor for purpose of set-off or partial payment, as the case  
     may be, of amounts owed by Town to the vendor.  
 
In the event of termination for cause, Town shall be liable to the vendor for reasonable costs 
incurred by the vendor before the effective date of the termination.  
Seller will be liable for excess costs of re-procurement. Unless prohibited by applicable law, 
Town is not required to engage in competitive re-procurement, nor is Town required to obtain 
the lowest price. 

 
UNIFORM COMMERCIAL CODE 
Florida law, including without limitation the Uniform Commercial Code as applicable (including 
but not limited to Chapters 671 and 672, Florida Statutes), shall apply to and supplement the 
terms and conditions of this order. 

 
   ANTI-DISCRIMINATION 

Seller shall not discriminate against any person in its operations, activities or delivery of 
services. Seller shall affirmatively comply with all applicable provisions of federal, state and 
local equal employment laws and shall not engage in or commit any discriminatory practice 
against any person based on race, age, religion, color, gender, sexual orientation, national 
origin, marital status, physical or mental disability, political affiliation or any other factor which 
cannot be lawfully sued as a basis for service deliver. 

 
WARRANTY  
Vendor warrants to Town that all items delivered and all services rendered shall conform to the 
specifications, drawings, bid and/or other descriptions furnished and/or incorporated by 
reference, and will be fit for the particular purpose purchased, of merchandisable quality, good 
workmanship, and free from defects. Vendor extends to Town all warranties allowed under the 
U.C.C.  
 
Vendor shall provide copies of warranties to Town with invoice. Return of merchandise not 
meeting warranties shall be at vendor’s expense. 
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Email:  rley@southwestranches.org 
cc: eaceti@southwestranches.org 

September 8, 2022 

Mr. Rod Ley, P.E. 
Public Works Director / Town Engineer 
Town of Southwest Ranches 
13400 Griffin Road 
Southwest Ranches, FL   33330-2628 

RE: SW 54TH PLACE PROJECT 
CTA PROPOSAL NO. 2022-S13.282 

Dear Rod: 

The firm of Craven Thompson & Associates is please to submit this proposal for 
Professional Surveying and Engineering Services under RLI 19-005 - Continuing 
Contract for Professional Engineering.  

Our scope is as follows: 

I. SURVEYING SERVICES

1.1 Topographic Survey (CTA Task No. 11050) 
Prepare a topographic survey of SW 54th Place form the West Right-
of-way line of Dykes Road (SW 160th Avenue) east the west right-of-
way line of Ivanhoe Canal within the Town.  The survey will include 
locations within the full right-of-way of SW 54th Place and identify all 
driveway materials.  The total project length, including all adjacent 
side street sections, covers approximately 1,380 lineal feet.  The 
project limits are shown on the attached Exhibit ‘A’. 

▪ The survey will meet all the current surveying requirements of
the Board of Professional Surveyors and Mappers of the State of
Florida, as defined in Chapter 5J-17, Florida Administrative Code.

▪ The survey will include the finding or establishing of survey
control monumentation for the existing right-of-way, and
adjacent properties, to tie all improvements to.

▪ The location of all aboveground visible improvements, including
pavement, slabs, fences, signs, mailboxes, overhead wires and
utility features, within the limits of this survey, as defined above.

▪ Trees within the right-of-way, three (3) inches in diameter or
larger, at breast height, will be located and identified with their
common name, if known. Vegetation, hedges, etc. will only be
outlined on the drawing to show their limits.

▪ Rims, inverts, and pipe sizes will be measured on any drainage
structures found along the route, if accessible and physically
unobstructed.  Otherwise, they will be noted on the drawing. Also
included are four additional catch basins along Dykes Road, two
catch basins 280 feet north of SW 54th Place, and two catch basins
260 feet south of SW 54th Place.
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Mr. Rod Ley, P.E. 
CTA Proposal No. 2022-S13.282 
September 8, 2022 
Page 2 

 

 

▪ Cross-section elevations will be taken at 50-foot intervals along all roadways, and 
cover from right-of-way to right-of-way. 

▪ All elevations will be relative to North American Vertical Datum of 1988 (NAVD88) and 
based on National Geodetic Survey (NGS), Florida Department of Transportation 
(FDOT), or South Florida Water Management benchmarks. 

▪ Benchmarks will be provided on survey control, set on, or immediately adjacent to the 
project, and shown on the survey for future construction. 

▪ The preparation of the survey drawing will be in AutoCAD Civil 3D, version 2019 or 
higher, drawing file format, and provided along with a hard copy, signed and sealed. 

 Lump Sum.................................................................................. $14,900.00 

Approximate time of completion:  Ten (10) to twelve (12) weeks, after receipt of Notice 
to Proceed (weather permitting). 

II. CIVIL ENGINEERING SERVICES 

 2.1 Engineering Plans (CTA Task No. 31030) 
Prepare engineering design plans for the installation of new drainage system in SW 54th 
Place from SW 160th Avenue east to the Canal.  The plans shall include General Notes and 
Specifications, PG&D Plans, Details and Cross Sections.  Plans will be designed based on 
available as-built information of existing utilities and in accordance with Town of 
Southwest Ranches Standards, Broward County, and South Broward Drainage District. 
Task will include a cost estimate and preparation of Technical Specifications.  Roadway 
improvements and test hole locates on existing utilities are not included.  

Lump Sum.................................................................................. $25,000.00 

2.2 Geotechnical Services (CTA Task No. 31006) 
Perform two (2) Usual Open Hole Percolation tests for the design of an exfiltration trench 
system in SW 54th Place. 

Lump Sum.................................................................................... $3,000.00 

2.3 Prepare and Process Permit Applications (CTA Task No. 31080) 
Prepare and process permit applications and supporting documents through appropriate 
state and local agencies including: 

▪ Town of Southwest Ranches  
▪ South Broward Drainage District  
▪ South Florida Water Management District 
▪ Broward County ERL (if necessary) 

 Lump Sum.................................................................................... $6,000.00 
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Mr. Rod Ley, P.E. 
CTA Proposal No. 2022-S13.282 
September 8, 2022 
Page 3 

2.4 Bidding Assistance (CTA Task No. 31115) 
Prepare for and attend a pre-bid meeting, answer RFI’s, revise Bid Documents, prepare 
Addendum, review Bid Schedules and overall coordination with Town during the bidding 
process.  This task shall include two (2) meetings with the Town staff. 

Lump Sum.................................................................................... $5,300.00 

III. CONSTRUCTION ADMINISTRATION

3.1 Construction Management (CTA TASK NO. 31120) 
Attend pre-construction meeting with City staff and contractor.  Review and approve shop 
drawings.  Perform periodic site reviews as required to determine if the work being 
performed in a manner that conforms to the contract documents.  Attend project 
meetings, respond to contractor request for information.  Two (2) to three (3) visits per 
week are anticipated to occur over an eight (8) week time period.  Provide certification to 
permitting agencies based on the contractor’s provided as-built drawings, documents, 
etc. as necessary to close out the permits. 

Hourly, Not to Proceed .............................................................. $10,200.00 

TOTAL FEES ........................................................................... $64,400.00 

SERVICES NOT INCLUDED 

▪ Test Hole Locations
▪ Traffic Studies
▪ Environmental Analysis or Permitting
▪ Army Corp of Engineers, FDEP or Broward County Dredge and Fill Permitting
▪ Any service not listed

TO BE PROVIDED BY TOWN 

▪ Permit fees
▪ Any atlas, GIS, documents related to this Project.
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Mr. Rod Ley, P.E. 
CTA Proposal No. 2022-S13.282 
September 8, 2022 
Page 4 

Acceptance 

This proposal and fee schedules are based on acceptance within 30 days of the date of preparation.  If not 

accepted by you within that time period, we reserve the right to re-evaluate the terms and conditions 

contained herein. 

The above will be subject to the terms and conditions as specified in the Contract Documents.  If the 

proposed work and fees contained herein are agreeable with you, please provide a Purchase Order and a 

Notice to Proceed.    

Should you have any questions regarding the above, please do not hesitate to call. 

Sincerely, 

CRAVEN THOMPSON & ASSOCIATES, INC. 

PATRICK J. GIBNEY, P.E.  
Vice President, Engineering 

PJG/tg 
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Town of Southwest Ranches
13400 Griffin Road
Southwest Ranches, FL 33330-2628

(954) 434-0008 Town Hall
(954) 434-1490 Fax

Town Council
Steve Breitkreuz, Mayor

Gary Jablonski, Vice Mayor
Jim Allbritton, Council Member

Bob Hartmann, Council Member
David Kuczenski, Council Member

Andrew D. Berns, MPA, Town Administrator
Keith M. Poliakoff, JD, Town Attorney

Russell Muniz, MPA, Assistant Town Administrator/Town Clerk
Emil C. Lopez, CPM, Town Financial Administrator

COUNCIL MEMORANDUM
TO: Honorable Mayor Breitkreuz and Town Council
VIA: Andrew D. Berns, Town Administrator
FROM: Emily Aceti, Community Services Manager
DATE: 9/22/2022
SUBJECT: Approving a Purchase Order to Craven Thompson and Associates Surveying

Services for Drainage Improvements in Green Meadows

Recommendation
To place this item on the agenda for Council consideration and approval.

Unanimous Vote of the Town Council Required?
No

Strategic Priorities
A. Sound Governance

B. Enhanced Resource Management

D. Improved Infrastructure

Background
The Green Meadows Neighborhood is prone to flooding.  The Town was successful in
obtaining $793,166 in funding for critical infrastructure in the Green Meadows neighborhood
from the State budget. Pursuant to the grant agreement with the Florida Department of
Environmental Protection, the Drainage Improvements must be completed before June 2025.

The Town of Southwest Ranches identified this drainage project in the Capital Improvement
Element, which is shown on the Grantee’s Tertiary Drainage Plan (TDP). The TDP has been
approved and prioritized by both the Town Council and the Drainage and Infrastructure
Advisory Board. This project is also supported by the South Broward Drainage District.
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The project will remove flood waters from roadways in the heavily travelled area of Southwest
Ranches. It will provide critical drainage capacity for storm-water runoff, thereby reducing
roadway flooding, property damage, and personal injury to motorists and pedestrians. The
project includes furnishing of all labor, materials, tools, equipment, machinery, expertise,
services, and all else necessary for proper construction and completion of the project
consisting of excavation, construction of storm drainage pipe, construction of concrete catch
basins and inlets with grates, grading, filling and street repair and repaving, and installation of
swales and grass sodding.

Surveying services are required to begin these improvements.  The Town has a continuing
contract for Surveying Services with Craven Thompson and Associates. The Town received a
proposal from Craven Thompson and Associates for surveying for the project in the amount
of $33,900.

Fiscal Impact/Analysis
This project will impact the FY 2022-2023 Budget.  Funds will need to be made available in the
Municipal Transportation Fund account #101-5100-541-63260 (Infrastructure - Drainage). 
The total project cost is anticipated to be $893,166, of which $793,166 will be funded by
FDEP and a $100,000 match by the Town (Budgeted).  The anticipated breakdown of costs is
below:

Description Cost
Surveying $33,900.00
Design $68,205.00
Construction $791,061.00
TOTAL $893,166.00

Staff Contact:
Rod Ley, P.E., Public Works Director
Emily McCord, Community Services Manager
Emil Lopez, Town Financial Administrator

ATTACHMENTS:
Description Upload Date Type
Resolution - TA Approved 9/15/2022 Resolution
Exhibit 9/9/2022 Resolution
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 1 

RESOLUTION NO.  
 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 
SOUTHWEST RANCHES, FLORIDA, APPROVING A PURCHASE 
ORDER WITH CRAVEN THOMPSON AND ASSOCIATES IN THE 
AMOUNT OF THIRTY-THREE THOUSAND NINE HUNDRED 
DOLLARS AND ZERO CENTS ($33,900.00) FOR SURVEYING 
SERVICES FOR THE FLORIDA DEPARTMENT OF ENVIRONMENTAL 
PROTECTION (FDEP) FUNDED GREEN MEADOWS DRAINAGE 
IMPROVEMENT PROJECT; AUTHORIZING THE TOWN 
ADMINISTRATOR TO EXECUTE THE PURCHASE ORDER; AND 
PROVIDING AN EFFECTIVE DATE.  

 
WHEREAS, the Town desires to complete a drainage improvement project in 

the Green Meadows neighborhood; and 
 
WHEREAS, the Town’s Drainage and Infrastructure Advisory Board has ranked 

and prioritized this project; and 
 
WHEREAS, the State Legislature has appropriated Seven Hundred Ninety-Three 

Thousand One Hundred Sixty-Six Dollars and Zero Cents ($793,166.00) to assist the 
Town in completing this project; and  

 
WHEREAS, the total project cost is estimated to be Eight Hundred Ninety-Three 

Thousand One Hundred Sixty-Six Dollars and Zero Cents ($893,166.00); and 
 
WHEREAS, this project is specifically named in the FY 2022-2023 Town Budget; 

and 
 

WHEREAS, the project includes excavation, construction of concrete drainage 
structures and inlets with grates, swale grading, asphalt restoration, and installation of 
grass sod; and 
 

WHEREAS, pursuant to the grant agreement, these improvements must be 
completed by June 2025; and 
 

WHEREAS, surveying services are needed to complete the construction; and 
 

WHEREAS, the Town has a continuing contract for Surveying Services with 
Craven Thompson and Associates; and  
 

WHEREAS, the Town received a proposal from Craven Thompson and 
Associates, for surveying for the improvements in the amount of Thirty-Three Thousand 
Nine Hundred Dollars and Zero Cents ($33,900.00); and  
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2 

WHEREAS, the Town Council believes that the Purchase Order is in the best 
interest of the health, safety, and welfare of its residents. 

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE TOWN 
OF SOUTHWEST RANCHES, FLORIDA: 

Section 1.  The recitals above are true and correct and are incorporated herein 
by reference. 

Section 2.  The Town Council hereby approves a Purchase Order with Craven 
Thompson and Associates in the amount of Thirty-Three Thousand Nine Hundred 
Dollars and Zero Cents ($33,900.00) for surveying services relating to the Green 
Meadows Drainage Improvement Project, in substantially the same form as that 
attached hereto as Exhibit “A”. 

Section 3.  The Town Council hereby authorizes the Town Administrator to 
execute the Purchase Order in substantially the same form as that attached hereto as 
Exhibit “A” and to make such modifications, additions and/or deletions which they deem 
necessary to effectuate the intent of this Resolution. 

Section 4.  This Resolution shall become effective immediately upon its 
adoption. 

PASSED AND ADOPTED by the Town Council of the Town of Southwest 

Ranches, Florida, this ______ day of _______ 2022 on a motion by  

___    ____ and seconded by _____    ___. 

Breitkreuz     Ayes 
Jablonski Nays  
Allbritton Absent 
Hartmann  Abstaining 
Kuczenski 

___________________________ 
Steve Breitkreuz, Mayor 

Attest: 

_______________________________________________ 
Russell Muñiz, Assistant Town Administrator/Town Clerk 

Approved as to Form and Correctness: 

______________________________ 
Keith Poliakoff, Town Attorney 
1001.163.01 
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Exhibit 
A

NOTE: The P.O. number must appear on all related correspondence, shipping papers, and invoices:

Ship To:

P.O. 
DATE REQUISITIONER

10/1/2022 Emily Aceti YES NO N/A YES NO

101-5100-541-63260

SUBTOTAL

SALES TAX

TOTAL

Date Date

SEE TERMS AND CONDITIONS ON PAGES 2 & 3
AND  WWW.SOUTHWESTRANCHES.ORG/PROCUREMENT

Date

FEI # 65-1036656
State Sales Tax Exemption #85-8012630780C-6

Fiscal Year 2023

Town of Southwest Ranches
13400 Griffin Road
Southwest Ranches, FL 33330

(Assigned  by Finance & Budget Department)

Exempt

Surveying Services for Green 
Meadows Drainage 

Improvements as per FDEP 
Funding Agreement LP06013

Town of Southwest Ranches

ACCOUNT NO.

PURCHASE ORDER

Craven Thompson & Associates Inc.

 $             33,900.00 

Fort Lauderdale, FL 33309

 PIGGYBACK
CONTRACT #        &  PRICE LIST ATTACHED

To:  

 P.O. NUMBER: 13400 Griffin Road

Authorized By:

QTY

Southwest Ranches, FL 33330

3563 NW 53rd Street

Town Financial Administrator
Approved By:
Department Head

EMERGENCY 
PURCHASE

 $             33,900.00 

Town Administrator

UNIT 
PRICE

 $ -   

Authorized By:

TOTAL

 $ -   

Preserving Our Rural Lifestyle

Phone 954 434 0008

 $          33,900.00 

Fax 954 434 1490

DESCRIPTIONUNIT
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TERMS AND CONDITIONS 

Sellers providing goods or services to the Town of Southwest Ranches (referred to as the 
“Town) acknowledge that by delivering such goods or services agree to the following terms and 
conditions.  Should a formal contract be executed between the Town and the Seller (whether 
as a result of a formal bid or not), the terms and conditions defined in that contract shall prevail 
over those listed here in any case of conflict.  

ACCEPTANCE 
This Purchase Order is Town’s offer to purchase the goods and/or services described on the 
Purchase Order from the vendor.  Vendor’s written acceptance or commencement of work or 
shipment or delivery of an item or service call shall constitute acceptance by the vendor of the 
Purchase Order, its terms and conditions and applicable law.  Seller’s acceptance of this order
will be presumed unless Seller acknowledges exception, in writing, to the Town with (10) 
calendar days after date of order.  

ASSIGNMENT 
Vendor shall not assign the agreement its obligations or rights hereunder to any party, company, 
partnership, incorporation or person without prior written consent of the Town, approved by the 
Town Attorney. 

COMPLIANCE WITH ALL LAWS 
Vendor is assumed to be familiar with the and agrees to observe and comply with all federal, 
state and local laws, statutes, ordinances, and regulations in any manner affecting the provision 
of goods and/or services, and all instructions and prohibitive orders issued regarding the work 
and shall obtain all necessary permits.  

DEFAULT 
If vendor fails to perform or comply with any p[provision of the Purchase Order or terms or 
conditions of any documents referenced and made a part hereof, Town may terminate the 
contract, in whole or in part, and may consider such failure or noncompliance a breach of 
contract.  Town expressly retains all rights and remedies provided by law in caser of such 
breach, and no action by Town shall constitute a waiver of any such rights or remedies. In the 
event of termination for default, Town reserves the right to purchase its requirements elsewhere, 
with or without competitive bidding, and vendor agrees to pay any difference in costs above 
those conditions in the order.  

DELIVERY 
Delivery of all goods shall be FOB to final destination, paid by shipper, unless otherwise set 
forth in the Purchase Order. If complete deliveries are not made at the time agreed, Town 
reserves the right to cancel the Purchase Order and/or hold vendor accountable.  If the delivery 
dates cannot be met, the vendor agrees to notify Purchasing Department, in writing, of the 
earliest suggested delivery date.  Town will then decide whether the proposed delivery date is 
acceptable.  

DELIVERIES 
Deliveries are to be made during the hours of 9:00 AM to 3:00 PM Monday through Friday, 
excluding holidays, unless otherwise stipulated.  Seller shall notify the Town of deliveries that 
require special handling and/or assistance for off-loading. Failure to notify the Town 
concerning this type of delivery will result in the billing to Seller of any add-on redelivery, 
storage or handling charges. 

EXCUSABLE DELAYS 
The Town may grant additional time for any delay or failure to perform hereunder if the delay 
will not adversely impact the best interests of the Town and is due to causes beyond the control 
of the Seller. Such grant must be in writing and made part of the order. 

E-VERIFY
Seller must comply with requirements under Florida Statute Chapter 448.095  and provide 
a copy of the registration certificate to the Town. 

FORCE MAJEURE 
If either party is prevented from performing its obligations hereunder as a result of government 
regulations, fires, strikes, or other causes beyond the control of such party, the obligation to so 
perform shall be suspended for a reasonable time during which such condition continues to 
exist. If an actual or potential labor dispute delays or threatens to delay vendor’s timely 
performance, vendor shall immediately notify Town in writing. 

GOVERNING LAW  
The Purchase Order shall be governed by the laws of the State of Florida and all applicable 
federal laws and regulations. All obligations of the parties are performable in Broward County, 
Florida. The appropriate state court located in Broward County, Florida, shall have exclusive 
and concurrent jurisdiction of any disputes which arise hereunder. 

INCORPORATION 
All specifications, drawings, technical information, invitation to bid, bid, award and similar items 
referred to or attached or which are the basis for the Purchase Order are deemed incorporated 
by reference as if set out fully herein. 

INDEMNIFICATION 
Vendor shall indemnify, defend, save and hold harmless CITY, its officers, agents and 
employees from all suits, claims, actions or damages of any nature, including any attorney's 
fees, paralegal expenses, and court costs incurred at either the trial or appellate levels brought 
because of, arising out of, or due to breach of the agreement by Vendor, its subcontractors, 
suppliers, agents, or employees or due to any negligent act or occurrence or any omission or 
commission of Vendor, its subcontractors, suppliers, agents or employees.  NOTHING HEREIN 
SHALL BE DEEMED TO WAIVE THE TOWN’S SOVEREIGN IMMUNITY.

INDEPENDENT CONTRACTOR  
Vendor shall acknowledge that it and its employees serve as independent contractors and that 
CITY shall not be responsible for any payment, insurance or incurred liability. 

INSPECTION AND ACCEPTANCE 
All commodities delivered on this order are subject to inspection upon receipt by a 
representative of the Town. The Town reserves the right to reject any or all items not in 
conformance with applicable specifications, and vendor assumes the costs associated with 
such nonconformance.  Acceptance of goods does not constitute a waiver of latent or hidden 

defects or defects not readily detectable by a reasonable person under the circumstances.  
The Town reserves the right to inspect the goods at a reasonable time subsequent to 
delivery. Where commodities are rejected by the Town or where the Town revokes its 
acceptance, such commodities shall remain the property of the Seller and will be returned 
at the Seller's expense. 

INSURANCE 
The Seller of services must have secured and maintained the required amount of 
$1,000,000 general and $500,000 automobile liability limits and must list the Town as an 
additional insured of this coverage. The Seller must have worker's compensation coverage 
as required by law. Any exception to the above stated limits or other requirements must be 
endorsed and approved by the Town of Southwest Ranches' Town Administrator. 

INVOICING  
Vendors are required to submit invoices within ninety (90) days of the date the goods or services 
were delivered to the Town.  Town reserves the right to not pay invoices submitted after the 
ninety (90) day threshold. Original invoice must be submitted to the Town of Southwest 
Ranches, Accounts Payable, 13400 Griffin Road, Southwest Ranches, FL 33330. Purchase 
Order numbers must be noted on all invoices. 

LEGAL RESPONSIBILITY 
By accepting this order, Seller understands and agrees that the items covered herein, or 
services to be rendered, shall be manufactured, sold or performed in compliance with applicable 
federal, state, county and local laws, ordinances, rules and regulations. Lack of knowledge by 
the Seller shall in no way be a cause for relief from responsibility. 

LIABILITY-COPYRIGHT/PATENT/TRADEMARK 
If an article sold and delivered to Town hereunder shall be protected by any applicable patent, 
trademark or copyright, the vendor agrees to indemnify and save harmless Town, from and 
against any all suits, claims, judgments and costs instituted or recovered against it by any 
person whomever on account of the use or sale of such articles by Town in violation or right 
under such patent or copyright. 

MATERIAL SAFETY DATA SHEETS  
The vendor must supply proper Material Safety Data Sheets in compliance with OSHA’s Hazard
Communications Standard to Town at the time of purchase. 

MODIFICATIONS 
This purchase order form and any other document pertaining to this transaction, which has been 
acknowledged in writing by the Town Administrator is a complete and exclusive statement of 
this order. Accordingly, no modification or amendment shall be binding upon the Town unless 
signed by the Town Administrator. The Town Attorney has approved these standard terms and 
conditions as to form and correctness. Accordingly, no modification of these terms and 
conditions shall be binding upon Town unless they are endorsed and approved by the Town 
Attorney. In the event of a conflict between these terms and conditions and any other document 
pertaining to the transaction covered by this order, except a formal contract, these terms and 
conditions shall prevail.  

NONDISCRIMINATION AND NON-CONFLICT STATEMENT 
Vendor agrees that no person on the grounds of handicap, age, race, color, religion, sex or 
national origin, shall be excluded from participation in, or be denied benefits of, or be otherwise 
subjected to discrimination in the performance of the agreement, or in the employment practices 
of Vendor. Vendor shall upon request show proof of such non-discrimination, and shall post in 
conspicuous places available to all employees and applicants notices of non-discrimination. 
Vendor covenants that it complies with the Fair Wage and Hour Laws, the National Labor 
Relations Act, and other federal and state employment laws as applicable. Vendor covenants 
that it does not engage in any illegal employment practices. Vendor covenants that it has no 
public or private interest, and shall not acquire directly or indirectly any interest, that would 
conflict in any manner with the provision of its goods or performance of its services.  

NON-WAIVER OF RIGHTS  
No failure of either party to exercise any power given to it hereunder or to insist upon strict 
compliance by the other party with its obligations hereunder, and no custom or practice of the 
parties at variance with the terms hereof, nor any payment under this agreement shall constitute 
a waiver of either party’s right to demand exact compliance with the terms thereof.

OCCUPATIONAL SAFETY AND HEALTH 
Seller must comply with requirements under Chapter 440, Florida Statutes, and the 
Occupational Safety and Health Act of 1970.   Any toxic substance delivered as part of this 
order must be accompanied by a Material Safety Data Sheet (M.S.D.S.) 

OFFICIALS NOT TO BENEFIT  
Employees or officials of Town shall not be permitted to any share or part of the Purchase Order 
or any benefit that may arise therefrom. Vendor agrees not to provide any gratuity in any form, 
including entertainment, gifts, or otherwise, to any employee, buyer, agent, or representative of 
Town, with a view to securing a contract, or securing favorable treatment with respect to the 
award or amendment, or the making of any determination with respect to the performance of 
any contract. 

PACKING LISTS  
An itemized packing list, bearing the Purchase Order number shall be attached to the outside 
of every shipping container. 

PAYMENT AND TERMS 
Payments shall be made by Town upon satisfactory delivery and acceptance of all items or 
service, and submission of a proper invoice(s) bearing the purchase description, delivery date, 
and/or contract number. Each Purchase Order shall be covered by separate invoice(s). 
Invoices are to be mailed to the address indicated on the Purchase Order. . All payments shall 
be made in accordance with the Local Government Prompt Payment Act, Florida Statute 
218.70, et seq. 

PAYMENT CHANGES 
Payments will be made only to the company and address as set forth on order unless the Seller 
has requested a change thereto on official company letterhead, signed by an authorized officer 
of the company accompanied by a signed current IRS form W-9. 
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PUBLICITY 
No endorsement by the Town of the product and/or service will be used by Seller in any way, 
manner or form in product literature or advertising. 

PUBLIC RECORDS; RIGHT TO AUDIT RECORDS  
Town shall have the right to audit books, records, and accounts of Vendor and its 
subcontractors that are related to this Purchase Order.  Vendor and its subcontractors shall 
keep such books, records and accounts as may be necessary in order to record complete 
and correct entries related to the project.  All books, records, and accounts of Vendor an 
subcontractors shall be kept in written form, or in a form capable of conversion into written 
form within a reasonable time, and upon request to do so, vendor or subcontractor, as 
applicable, shall make same available at no cost to Town in written form. Such books and 
records shall be maintained by the Seller for a period of three (3) years from the date of final 
payment hereunder unless a shorter period is  authorized in writing by the Town. 

Written documents prepared by either the Seller or Town in furtherance of this order shall 
constitute a public record in accordance with Chapter 119, Florida Statutes.  

The Town is subject to Chapter 119, Florida Statutes, “Public Records Law.”  No claim of 
confidentiality or proprietary information in all or any portion of a response will be honored 
unless a specific exemption from the Public Law exists and is cited in the response. An 
incorrectly claimed exemption does not disqualify the firm, only the exemption claimed. Seller 
acknowledges the public shall have access at all reasonable times, to all documents and 
information pertaining to Town’s contracts, subject to the provisions of Chapter 119, Florida 
Statutes, and agrees to allow access by the Town and the public to all documents subject to 
disclosures under applicable law.     

To the extent that Seller has been provided access to or has received security sensitive 
information, as defined by Florida Statutes, Section 119.071 and/or has executed a Confidential 
Information Acknowledgement, Seller shall keep and maintain the security sensitive information 
as confidential and exempt from public disclosures as required by Florida Statutes.   

Seller agrees to keep and maintain public records required by the Town to perform the service 
in Seller’s possession or control in connection with Seller’s performance hereunder, and upon 
the request from the Town’s custodian of public records, to provide the Town with a copy of the 
requested records or allow the records to be inspected or copied within a reasonable amount 
of time at a cost that does not exceed the cost provided in Chapter 119 or as otherwise provided 
by law.  Seller shall ensure that public records that are exempt or confidential and exempt from 
public records disclosure requirements are not disclosed except as authorized by law for the 
duration of the contract term and following completion of the Contract if the Seller does not 
transfer the records to the Town.   

Upon completion of this Agreement, Seller agrees, at no cost to Town, to transfer to the Town 
all public records in possession of the Seller or keep and maintain public records required by 
the Town to perform the service.  If the Seller transfers all public records to the Town upon 
completion of this Agreement, the Seller shall destroy any duplicate public records that are 
exempt or confidential and exempt from public records disclosure requirements.  If the Seller 
keeps and maintains public records upon completion of this Agreement, the Seller shall meet 
all applicable requirements for retaining public records.  All records stored electronically must 
be provided to the Town, upon request from the Town’s custodian of public records, in a format 
that is compatible with the information technology system of the Town.  

Seller’s failure or refusal to comply with the provisions of this section shall result in the 
immediate termination for cause of this Agreement by Town. 

QUANTITIES 
Quantities specified in the order cannot be changed without Town approval. Goods shipped 
in excess of quantity designated may be returned at the Seller's expense. 

REMEDIES
Town shall have all rights and remedies afforded under the U.C.C. and Florida law in contract 
and in tort, including but not limited to rejection of goods, rescission, right of act-off, refund, 
incidental, consequential and compensatory damages and reasonable attorney’s fees.

RESPONSIBILITY  
Responsibility will not be accepted for any goods delivered or services performed unless covered 
by a duly sign and authorized Town order, issued by Town Administrator. 

REPRESENTATIVE 
All parties to this order agree that the representatives named herein are, in fact, bona fide and 
possess full and complete authority to bind said parties. 

SEVERABILITY 
If any provision of the Purchase Order is declared illegal, void or unenforceable, the remaining 
provisions shall not be affected but shall remain in force and in effect. 

SUB-CONTRACTING
Vendor shall not sub-contract the Purchase Order to any other vendor without the expressed 
written consent of Town. 

TAX 
All prices included in the Purchase Order are exclusive of any Federal, State or local taxes. Town 
is exempt from sales tax and federal excise taxes. Sellers doing business with the Town, which 
are not otherwise exempt, shall not be exempt from paying sales tax to their suppliers for 
materials to fulfill contractual obligations with the Town, nor shall any Seller be authorized to use 
the Town tax exemption in securing such materials. 

TERMINATION 
Town may terminate this agreement, in part or in whole, for its convenience or the failure of 
the vendor to fulfill contractual obligations. Town shall terminate by delivering to the vendor a 
written Notice of Termination specifying the nature, extent and effective date of the 
termination. Upon receipt of the notice, the vendor shall:  

1.  Immediately discontinue all services affected (unless the notice directs otherwise). 
2.  Deliver to Town all information, papers, reports and other materials accumulated or 

generated in performing the contract, whether completed or in progress. 

If the termination is for the convenience of Town, Town shall only be liable for payment for 
services rendered before the effective date of the termination. If the termination is due to the 
failure of the vendor to fulfill its obligations under the contract, Town may:  

1. Require the vendor to deliver any work described in the Notice of Termination. 
2. Take over and prosecute the same to completion by contract of otherwise and the vendor 

shall be liable for any additional cost incurred by Town. 
3. Withhold any payments to the vendor for purpose of set-off or partial payment, as the case 

may be, of amounts owed by Town to the vendor. 

In the event of termination for cause, Town shall be liable to the vendor for reasonable costs 
incurred by the vendor before the effective date of the termination.  
Seller will be liable for excess costs of re-procurement. Unless prohibited by applicable law, 
Town is not required to engage in competitive re-procurement, nor is Town required to obtain 
the lowest price. 

UNIFORM COMMERCIAL CODE 
Florida law, including without limitation the Uniform Commercial Code as applicable (including 
but not limited to Chapters 671 and 672, Florida Statutes), shall apply to and supplement the 
terms and conditions of this order. 

   ANTI-DISCRIMINATION 
Seller shall not discriminate against any person in its operations, activities or delivery of 
services. Seller shall affirmatively comply with all applicable provisions of federal, state and 
local equal employment laws and shall not engage in or commit any discriminatory practice 
against any person based on race, age, religion, color, gender, sexual orientation, national 
origin, marital status, physical or mental disability, political affiliation or any other factor which 
cannot be lawfully sued as a basis for service deliver. 

WARRANTY  
Vendor warrants to Town that all items delivered and all services rendered shall conform to the 
specifications, drawings, bid and/or other descriptions furnished and/or incorporated by 
reference, and will be fit for the particular purpose purchased, of merchandisable quality, good 
workmanship, and free from defects. Vendor extends to Town all warranties allowed under the 
U.C.C. 

Vendor shall provide copies of warranties to Town with invoice. Return of merchandise not 
meeting warranties shall be at vendor’s expense.
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Email: rley@southwestranches.org 
cc: eaceti@southwestranches.org 

September 1, 2022 
 
Mr. Rod Ley, P.E. 
Public Works Director / Town Engineer 
Town of Southwest Ranches 
13400 Griffin Road 
Southwest Ranches, Florida 33330-2628 
 
RE:  TOPOGRAPHIC SURVEY 

GREEN MEADOWS DRAINAGE -PHASE 4 PROJECT 
 CTA PROPOSAL NO. 2022-T04.276 (2nd REVISION) 

Dear Rod, 

The firm of Craven Thompson & Associates, Inc. is pleased to provide the 
following revised proposal for professional surveying services, for the above 
referenced project.  Our scope is as follows: 

I. SURVEYING SERVICES 

1.1 Topographic Survey (CTA Task No. 11050) 
Prepare a topographic survey of portions of the following 
multiple roadways within the Town.  The survey will include 
locations within the full right-of-way of the roads listed below.  
The total project length, including all adjacent side street 
sections, covers approximately 7,000 lineal feet.  The project 
limits are shown on the attached Exhibit ‘A’. 

1. SW 162th Avenue, from Stirling Road north 900 feet to the 
south line of Dykes Farm.  This section is to include full 
right-of-way and include all driveway materials. 

2. SW 163rd Avenue, from Stirling Road north 1500 feet.  This 
section is to include full right-of-way and identify all 
driveway materials. 

3. SW 164th Terrace, from Stirling Road north 1300 feet to 
the south right-of-way of a drainage ditch, running east 
and west.  This section is to include full right-of-way and 
identify all driveway materials. 

4. SW 166th Avenue, from the canal 450 feet south of Stirling 
Road to the canal 735 feet north of Stirling Road.  This 
section is to include full right-of-way and identify all 
driveway materials. 

5. Stirling Road, from 220 feet east of SW 162nd Ave, 
westerly 2200 feet to SW 164th Avenue. This section is to 
include full right-of-way and identify all driveway 
materials. 
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 The survey will meet all the current surveying requirements of the Board of 
Professional Surveyors and Mappers of the State of Florida, as defined in 
Chapter 5J-17, Florida Administrative Code.  

 The survey will include the finding or establishing of survey control 
monumentation for the existing right-of-way, and adjacent properties, in 
order to tie all improvements to. 

 The location of all aboveground visible  improvements, including pavement, 
slabs, fences, signs, mailboxes, overhead wires and utility features, within the 
limits of this survey, as defined above. 

 Trees within the right-of-way, three (3) inches in diameter or larger, at breast 
height, will be located and identified with their common name, if known.  

 Rims, inverts, and pipe sizes will be measured on any drainage structures 
found along the route, if accessible and physically unobstructed.  Otherwise, 
they will be noted on the drawing. 

 Cross-section elevations will be taken at 50-foot intervals along all roadways, 
and cover from right-of-way to right-of-way. 

 All elevations will be relative to North American Vertical Datum of 1988 
(NAVD88) and based on National Geodetic Survey (NGS), Florida Department 
of Transportation (FDOT), or South Florida Water Management benchmarks. 

 Benchmarks will be provided on survey control, set on, or immediately 
adjacent to the project, and shown on the survey for future construction. 

 The preparation of the survey drawing will be in AutoCAD Civil 3D, version 
2019 or higher,  drawing file format, and provided along with a hard copy, 
signed and sealed. 

Lump Sum ........................................................................... $33,900.00 
 

Approximate time of completion:  Ten (10) to twelve (12) weeks, after receipt of 
Notice to Proceed (weather permitting). 

Scope of Services 

The scope of services is limited by the specific terms of this proposal.  Except as stated specifically herein, no other service 
will be provided except as "extra work", subject to the fees hereinafter set forth. 

In reviewing this proposal for professional services, it should be understood that the above proposal items and their 
corresponding fees do not necessarily represent the full scope of services required for the project.  Rather, it represents our 
best effort to set forth those services which we believe to be those requested by you, the Client, and/or those we can 
determine to be needed to accomplish a particular objective.  However, we recognize and we ask that the Client recognize 
that as a project progresses the scope of service as originally defined may change in content to include work not initially 
identified.  Several factors will cause this to happen: 

1. Additional requirements identified by the Client. 

2. New laws or governmental agency requirements. 

As these influences occur and are identified, we will advise you of same and seek your direction as to how you wish to 
proceed. 

September 22, 2022 Regular Meeting
 

Page 34 of 56



Mr. Rod Ley, P.E. 
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Work required as a result of the above will be "extra work" outside of the original scope of services.  Upon your direction, we 
will perform the work under the "Hourly Fee Schedule" section of this proposal or we can provide you with a separate 
proposal should the scope so indicate. 

Hourly Fee Schedule 

Civil Engineering Services 
Principal Engineer .............................................................................................................................. $210/Hour 
Senior Supervising Engineer .............................................................................................................. $190/Hour 
Senior Engineer .................................................................................................................................. $140/Hour 
Project Engineer................................................................................................................................. $120/Hour 
Engineering Senior CADD Technician ................................................................................................... $95/Hour 

Land Surveying & Mapping Services 
Principal Surveyor .............................................................................................................................. $170/Hour 
Professional Land Surveyor ................................................................................................................ $130/Hour 
Project Surveyor ................................................................................................................................ $120/Hour 
Survey CADD / GIS Tech ....................................................................................................................... $90/Hour 
Survey Field Crew (1-Man Crew) ......................................................................................................... $95/Hour 
Survey Field Crew (2-Man Crew) ....................................................................................................... $135/Hour 
Survey Field Crew (3-Man Crew) ....................................................................................................... $165/Hour 
Survey Crew with Laser Scan (3-Man Crew) ...................................................................................... $260/Hour 

Landscape Architecture and Planning Services 
Principal Landscape Architect/ Principal Planner .............................................................................. $170/Hour 
Senior Supervising Landscape Architect ............................................................................................ $155/Hour 
Senior Landscape Architect................................................................................................................ $135/Hour 
Landscape Architect ........................................................................................................................... $125/Hour 
Project Landscape Designer ............................................................................................................... $115/Hour 
Project Planner .................................................................................................................................. $115/Hour 

Construction Administration Services 
Director of Construction Management .............................................................................................. $150/Hour 
Construction Manager ....................................................................................................................... $140/Hour 
Senior Field Representative ............................................................................................................... $100/Hour 
Field Representative ............................................................................................................................ $90/Hour 

Miscellaneous 
Clerical ................................................................................................................................................. $75/Hour 

Hourly Charges 

Hourly work will be billed at our current prevailing rates; however, these are subject to change due to increasing labor and 
material costs.  Hourly work performed outside of normal business hours will be billed at one and a half times the current 
rates for overtime.  No notice of change in prevailing rates shall be required.  The firm's normal business hours are from 8:00 
a.m. to 5:00 p.m., Monday through Friday.

Lump Sum Fees 

The Lump Sum Fees set forth above are applicable for a period of six (6) months from the date of this proposal.  If the work 
on any item to which a lump sum fee shall apply is not commenced within said period, the firm reserves the right to terminate 
this Agreement as it relates to said item.  If the work is initiated but not concluded within said period, regardless of the reason 
therefore, the balance of the fee due shall be increased at the rate of one percent (1%) per month for each month the work 
continues until the work is complete.  No prior notice of such adjustment shall be required. 

Cost Estimates 

In that our firm does not have control over the cost of labor and materials, or over competitive bidding and marketing 
conditions, the estimates of construction costs provided by our firm will be made on the basis of our experience and 
qualifications, but our firm does not guarantee the accuracy of the estimates of probable cost as compared to the contractor's 
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bids.  The firm recommends that you consult with the other professionals which you have employed in connection with the 
project. 

Ownership of Documents 

All documents including, but not limited to, drawings and specifications prepared in connection with the project constitute 
the work product of the firm and a portion of the instruments of service with respect to the project.  Such documents and/or 
specifications constitute a portion of the integral services provided by the firm and, as such, are not intended or represented 
to be suitable for reuse by you or others or for extensions of the project or in connection with any other project.  The firm 
specifically disclaims any responsibility and/or liability for or in connection with the reuse of such documents and/or 
specifications or any use thereof beyond the scope of the Project as set forth herein.  By your execution of this proposal, you 
agree to indemnify and hold the firm harmless from all claims, damages, losses and expenses including, but not limited to, 
attorney's fees arising out of or resulting from the reuse or extended use of such documents or specifications. 

Permits and Approvals 

The permits and agency approvals mentioned above are those known to us to be required for projects of this kind, and we 
will apply for them as indicated.  However, our experience has shown us that agencies and regulatory authorities do not 
always communicate new regulations and legislation properly and that the enforcement of policies can vary.  The Client is 
therefore cautioned that additional permits or approvals other than those presently identified may be required.  Should this 
arise, we will notify you and respond promptly to the requirement. 

Construction Requirements 

At the time that the firm is authorized by you to perform professional engineering services involving design plans and permit 
requiring approval by governmental agencies, the firm will be required to provide certificates of compliance to those agencies 
with regard to the performance of certain aspects of the work, which performance will be rendered by others.  It will be 
necessary, therefore, for the firm to perform full-time observation regarding some items and to make periodic site visits for 
other items to determine whether or not the improvements are in "substantial compliance" with the relevant contract 
documents. 

It shall be your responsibility to notify the firm of the commencement of any work so that the firm may perform the necessary 
inspections and observations.  The amount of time required for such inspections and observations and for the completion of 
the applicable certifications will be dictated by the performance of the contractor.  Moreover, and in addition to the required 
site visits, the firm must also prepare and review the as-built drawings during and at the end of the construction period.  All 
of the services described in this paragraph constitute "extra work", unless otherwise specifically set forth in the "Scope of 
Services".  The cost of providing these services is not included in the Lump Sum fee, unless specifically indicated. 

The firm shall not be responsible for the quality or quantity of the work, the execution thereof, the techniques or sequences 
of construction, the safety and security of the project or the maintenance thereof.  The firm is not a guarantor or insurer of 
the work of others and assumes no duty in connection therewith.  In performing the services required of it, the firm will use 
that degree of care and skill ordinarily exercised, under similar circumstances, by reputable members of its profession 
practicing in the same or similar locality.  No other warranty, express or implied, is made or intended by the firm by virtue of 
the undertakings or of its performance of the service hereunder.  Absent bad faith in the performance of the work hereunder, 
the firm shall not be liable for any damages resulting from misfeasance in the performance of any work with regard to the 
project.  No person other than you shall have the right to rely on the expertise of the firm or the performance of the matters 
set forth herein.  The firm reserves the right to record a memorandum hereof in the public records of the County. 

The above stated services are the minimum level of services that the firm is obligated to perform.  The firm currently provides 
a complete range of construction-related services which it will be happy to discuss with you at the time that your project is 
ready for construction. 

Permit Fees; Application Fees; Outside Consultant Fees 

The service fees set forth herein do not include the payment of governmental agency submittal fees, review fees or permit 
fees, or any other charges assessed by said agencies.  Further, the service fees do not include the cost of services provided 
by others.  These fees shall be paid for by the Client.  Should our firm find it absolutely necessary to advance fees for the 
Client, said fees shall be reimbursed along with a service and handling fee upon receipt of the invoice for same. 
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Direct Charges 

Unless otherwise specified, the above service fees do not include the following direct charges: 

1. Blue prints, mylars and xeroxing will be billed at current price schedule per print copy.  These prices are available 
upon request. 

2. Postage, Federal Express, photographic services for enlargements, reductions, etc.: At Cost plus 10% handling 
charge. 

Assignment 

It should be expressly understood that this proposal is for the use of the executing Client and is not assignable or assumable 
by any third party. 

LIABILITY 

PURSUANT TO F.S. 558.0035, AN INDIVIDUAL EMPLOYEE OR AGENT MAY NOT 
BE HELD INDIVIDUALLY LIABLE FOR NEGLIGENCE. 
Invoicing and Payment 

Work will be invoiced at the end of each month based on a proration of work completed to date, with payment expected 
upon receipt of the invoice by the Client.  Client shall notify firm within ten (10) days of receipt of invoice should invoice be 
found to be unacceptable.  Any invoice for which firm is not so notified shall be deemed to be acceptable for purposes of 
payment by Client. 

If payment is not received within 45 days of the invoice date, Consultant may terminate this agreement or suspend work 
under the agreement without further notice, and a late charge of one and one-half percent (1-1/2%) per month on 
outstanding balance shall accrue until delinquent balance is paid.  Client agrees to pay all costs of collection, including 
reasonable Attorney fees, should such action be required. 

Client's Responsibilities 

1. The Client shall provide full information regarding requirements for the project including a program, which shall set 
forth the design objectives, constraints and expendability, special equipment and systems and site requirements. 

2. The Client shall furnish the services of soil engineers or other consultants when such services are deemed necessary.  
Such services shall include test borings, test pits, soil bearing values, percolation tests, air and water pollution tests, 
ground corrosion and resistivity tests, including necessary operations for determining subsoil, air and water 
conditions, with reports and appropriate professional recommendations. 

3. The Client shall furnish structural, mechanical, chemical and other laboratory tests, inspections and reports as 
required by law or the Contract Documents. 

4. The Client shall furnish a Legal Description of the property and the appropriate Title Information. 

5. The Client shall execute all permit applications.  As "Permittee", or "applicant" or "holder", Owner shall be 
responsible for complying with the conditions of all permits issued.  In particular, Client shall be responsible for the 
safety of the General Public during construction. 
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Acceptance 

This proposal and fee schedules are based on acceptance within 30 days of the date of preparation.  If 
not accepted by you within that time-period, we reserve the right to re-evaluate the terms and 
conditions contained herein. 

If the proposed work and fees contained herein are agreeable with you, please sign the enclosed copy 
of this letter and return same to our office.  Should you have any questions regarding the above, please 
do not hesitate to call. 

Sincerely, 

CRAVEN THOMPSON & ASSOCIATES, INC. 

RICHARD D. PRYCE, P.S.M. 
Vice President - Surveying/GIS 

RDP/fd 

Attachment 

ACCEPTANCE OF PROPOSAL:  The above fees, terms, conditions, and specifications are satisfactory 
and are hereby accepted.  You are authorized to do the work as specified.  Payment will be made as 
outlined. 

THIS PROPOSAL ACCEPTED BY: 

Name & Title 

Firm Name 

Date 

Telephone Number 

Facsimile Number 
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Town of Southwest Ranches
13400 Griffin Road
Southwest Ranches, FL 33330-2628

(954) 434-0008 Town Hall
(954) 434-1490 Fax

Town Council
Steve Breitkreuz, Mayor

Gary Jablonski, Vice Mayor
Jim Allbritton, Council Member

Bob Hartmann, Council Member
David Kuczenski, Council Member

Andrew D. Berns, MPA, Town Administrator
Keith M. Poliakoff, JD, Town Attorney

Russell Muniz, MPA, Assistant Town Administrator/Town Clerk
Emil C. Lopez, CPM, Town Financial Administrator

COUNCIL MEMORANDUM
TO: Honorable Mayor Breitkreuz and Town Council
VIA: Andrew D. Berns, Town Administrator
FROM: Emily Aceti, Community Services Manager
DATE: 9/22/2022
SUBJECT: Approving a Purchase Order to Kimley Horn and Associates, Inc. Engineering

Services for Drainage Improvements in Green Meadows

Recommendation
To place this item on the agenda for Council consideration and approval.

Unanimous Vote of the Town Council Required?
No

Strategic Priorities
A. Sound Governance

B. Enhanced Resource Management

D. Improved Infrastructure

Background
The Green Meadows Neighborhood is prone to flooding.  The Town was successful in
obtaining $793,166 in funding for critical infrastructure in the Green Meadows neighborhood
from the State budget. Pursuant to the grant agreement with the Florida Department of
Environmental Protection, the Drainage Improvements must be completed before June 2025.

The Town of Southwest Ranches identified this drainage project in the Capital Improvement
Element, which is shown on the Grantee’s Tertiary Drainage Plan (TDP). The TDP has been
approved and prioritized by both the Town Council and the Drainage and Infrastructure
Advisory Board. This project is also supported by the South Broward Drainage District.
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The project will remove flood waters from roadways in the heavily travelled area of Southwest
Ranches. It will provide critical drainage capacity for storm-water runoff, thereby reducing
roadway flooding, property damage, and personal injury to motorists and pedestrians. The
project includes furnishing of all labor, materials, tools, equipment, machinery, expertise,
services, and all else necessary for proper construction and completion of the project
consisting of excavation, construction of storm drainage pipe, construction of concrete catch
basins and inlets with grates, grading, filling and street repair and repaving, and installation of
swales and grass sodding.

Engineering services are required to begin these improvements.  The Town has a continuing
contract for engineering services with Kimley Horn and Associates, Inc. The Town received a
proposal from Kimley Horn and Associates, Inc. for engineering services for the project in the
amount of $68,205.

Fiscal Impact/Analysis
This project will impact the FY 2022-2023 Budget.  Funds will need to be made available in the
Municipal Transportation Fund account #101-5100-541-63260 (Infrastructure - Drainage). 
The total project cost is anticipated to be $893,166, of which $793,166 will be funded by
FDEP, and the remaining balance of $100,000 will be funded by the Town (Budgeted).  The
anticipated breakdown of costs is below:

Description Cost
Surveying $33,900.00
Design $68,205.00
Construction $791,061.00
TOTAL $893,166.00

Staff Contact:
Rod Ley, P.E., Public Works Director
Emily McCord, Community Services Manager
Emil Lopez, Town Financial Administrator

ATTACHMENTS:
Description Upload Date Type
Resolution - TA Approved 9/15/2022 Resolution
Exhibit 9/9/2022 Exhibit
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RESOLUTION NO. 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 
SOUTHWEST RANCHES, FLORIDA, APPROVING A PURCHASE 
ORDER WITH KIMLEY HORN AND ASSOCIATES, INC. IN THE 
AMOUNT OF SIXTY-EIGHT THOUSAND TWO HUNDRED FIVE 
DOLLARS AND ZERO CENTS ($68,205.00) FOR ENGINEERING 
SERVICES FOR THE FLORIDA DEPARTMENT OF ENVIRONMENTAL 
PROTECTION (FDEP) FUNDED GREEN MEADOWS DRAINAGE 
IMPROVEMENT PROJECT; AUTHORIZING THE TOWN 
ADMINISTRATOR TO EXECUTE THE PURCHASE ORDER; AND 
PROVIDING AN EFFECTIVE DATE.  

WHEREAS, the Town desires to complete a drainage improvement project in 
the Green Meadows neighborhood; and 

WHEREAS, the Town’s Drainage and Infrastructure Advisory Board has ranked 
and prioritized this project; and 

WHEREAS, the State Legislature has appropriated Seven Hundred Ninety-Three 
Thousand One Hundred Sixty-Six Dollars and Zero Cents ($793,166.00) to assist the 
Town in completing this project; and  

WHEREAS, the total project cost is estimated to be Eight Hundred Ninety-Three 
Thousand One Hundred Sixty-Six Dollars and Zero Cents ($893,166.00); and 

WHEREAS, this project is specifically named in the FY 2022-2023 Town Budget; 
and 

WHEREAS, the project includes excavation, construction of concrete drainage 
structures and inlets with grates, swale grading, asphalt restoration, and installation of 
grass sod; and 

WHEREAS, pursuant to the grant agreement, these improvements must be 
completed by June 2025; and 

WHEREAS, engineering services are needed to complete the construction; and 

WHEREAS, the Town has a continuing contract for engineering services with 
Kimley Horn and Associates, Inc.; and  

WHEREAS, the Town received a proposal from Kimley Horn and Associates, Inc. 
for engineering services for the project in the amount of Sixty-Eight Thousand Two 
Hundred Five Dollars and Zero Cents ($68.205.00); and  
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WHEREAS, the Town Council believes that the Purchase Order is in the best 
interest of the health, safety, and welfare of its residents. 

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE TOWN 
OF SOUTHWEST RANCHES, FLORIDA: 

Section 1.  The recitals above are true and correct and are incorporated herein 
by reference. 

Section 2.  The Town Council hereby approves a Purchase Order with Kimley 
Horn and Associates, Inc. in the amount of Sixty-Eight Thousand Two Hundred Five 
Dollars and Zero Cents ($68.205.00) for engineering services relating to the Green 
Meadows Drainage project, in substantially the same form as that attached hereto as 
Exhibit “A”. 

Section 3.  The Town Council hereby authorizes the Town Administrator to 
execute the Purchase Order in substantially the same form as that attached hereto as 
Exhibit “A” and to make such modifications, additions and/or deletions which they deem 
necessary to effectuate the intent of this Resolution. 

Section 4.  This Resolution shall become effective immediately upon its 
adoption. 

PASSED AND ADOPTED by the Town Council of the Town of Southwest 

Ranches, Florida, this ______ day of _______ 2022 on a motion by  

___    ____ and seconded by _____    ___. 

Breitkreuz     Ayes 
Jablonski Nays  
Allbritton Absent 
Hartmann  Abstaining 
Kuczenski 

___________________________ 
Steve Breitkreuz, Mayor 

Attest: 

_______________________________________________ 
Russell Muñiz, Assistant Town Administrator/Town Clerk 

Approved as to Form and Correctness: 

______________________________ 
Keith Poliakoff, Town Attorney 
1001.162.01 
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Exhibit A

NOTE: The P.O. number must appear on all related correspondence, shipping papers, and invoices:

Ship To:

 

P.O. DATE REQUISITIONER
10/1/2022 Emily Aceti N/A NO

101-5100-541-
63260

SUBTOTAL

SALES TAX

TOTAL

Date Date

SEE TERMS AND CONDITIONS ON PAGES 2 & 3
AND  WWW.SOUTHWESTRANCHES.ORG/PROCUREMENT

Date

PURCHASE ORDER
Fiscal Year 2023

13400 Griffin Road

Town of Southwest Ranches

Kimley Horn and Associates, Inc.

$68,205.00 

FEI # 65-1036656                                                                
State Sales Tax Exemption #85-8012630780C-6

Town of Southwest Ranches

Plantation, FL 33324

 PIGGYBACK

 P.O. NUMBER: 

13400 Griffin Road
Southwest Ranches, FL 33330

(Assigned  by Finance & Budget Department)

ACCOUNT NO.

Authorized By:

QTY

Southwest Ranches, FL 33330

8201 Peters Road, Suite 2200

Town Financial Administrator
Approved By:
Department Head

EMERGENCY 

 $             68,205.00 

Exempt

Green Meadows Drainage 
Engineering Services as per 
FDEP Funding Agreement 

LP00613

To:  

Town Administrator

UNIT 
PRICE

 $                          -   

Authorized By:

TOTAL

 $                          -   

Preserving Our Rural Lifestyle

Phone 954 434 0008                                  

 $          68,205.00 

Fax 954 434 1490                                  
 

DESCRIPTIONUNIT
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TERMS AND CONDITIONS 

 
Sellers providing goods or services to the Town of Southwest Ranches (referred to as the 
“Town) acknowledge that by delivering such goods or services agree to the following terms and 
conditions.  Should a formal contract be executed between the Town and the Seller (whether 
as a result of a formal bid or not), the terms and conditions defined in that contract shall prevail 
over those listed here in any case of conflict.  

 
ACCEPTANCE 
This Purchase Order is Town’s offer to purchase the goods and/or services described on the 
Purchase Order from the vendor.  Vendor’s written acceptance or commencement of work or 
shipment or delivery of an item or service call shall constitute acceptance by the vendor of the 
Purchase Order, its terms and conditions and applicable law.  Seller’s acceptance of this order 
will be presumed unless Seller acknowledges exception, in writing, to the Town with (10) 
calendar days after date of order.  
 
ASSIGNMENT 
Vendor shall not assign the agreement its obligations or rights hereunder to any party, company, 
partnership, incorporation or person without prior written consent of the Town, approved by the 
Town Attorney. 
 
COMPLIANCE WITH ALL LAWS 
Vendor is assumed to be familiar with the and agrees to observe and comply with all federal, 
state and local laws, statutes, ordinances, and regulations in any manner affecting the provision 
of goods and/or services, and all instructions and prohibitive orders issued regarding the work 
and shall obtain all necessary permits.  
 
DEFAULT 
If vendor fails to perform or comply with any p[provision of the Purchase Order or terms or 
conditions of any documents referenced and made a part hereof, Town may terminate the 
contract, in whole or in part, and may consider such failure or noncompliance a breach of 
contract.  Town expressly retains all rights and remedies provided by law in caser of such 
breach, and no action by Town shall constitute a waiver of any such rights or remedies. In the 
event of termination for default, Town reserves the right to purchase its requirements elsewhere, 
with or without competitive bidding, and vendor agrees to pay any difference in costs above 
those conditions in the order.  

 
DELIVERY 
Delivery of all goods shall be FOB to final destination, paid by shipper, unless otherwise set 
forth in the Purchase Order. If complete deliveries are not made at the time agreed, Town 
reserves the right to cancel the Purchase Order and/or hold vendor accountable.  If the delivery 
dates cannot be met, the vendor agrees to notify Purchasing Department, in writing, of the 
earliest suggested delivery date.  Town will then decide whether the proposed delivery date is 
acceptable.  
 
DELIVERIES 
Deliveries are to be made during the hours of 9:00 AM to 3:00 PM Monday through Friday, 
excluding holidays, unless otherwise stipulated.  Seller shall notify the Town of deliveries that 
require special handling and/or assistance for off-loading. Failure to notify the Town 
concerning this type of delivery will result in the billing to Seller of any add-on redelivery, 
storage or handling charges. 

 
EXCUSABLE DELAYS 
The Town may grant additional time for any delay or failure to perform hereunder if the delay 
will not adversely impact the best interests of the Town and is due to causes beyond the control 
of the Seller. Such grant must be in writing and made part of the order. 
 
E-VERIFY 
Seller must comply with requirements under Florida Statute Chapter 448.095  and provide 
a copy of the registration certificate to the Town. 
 
FORCE MAJEURE  
If either party is prevented from performing its obligations hereunder as a result of government 
regulations, fires, strikes, or other causes beyond the control of such party, the obligation to so 
perform shall be suspended for a reasonable time during which such condition continues to 
exist. If an actual or potential labor dispute delays or threatens to delay vendor’s timely 
performance, vendor shall immediately notify Town in writing. 
 
GOVERNING LAW  
The Purchase Order shall be governed by the laws of the State of Florida and all applicable 
federal laws and regulations. All obligations of the parties are performable in Broward County, 
Florida. The appropriate state court located in Broward County, Florida, shall have exclusive 
and concurrent jurisdiction of any disputes which arise hereunder. 
 
INCORPORATION  
All specifications, drawings, technical information, invitation to bid, bid, award and similar items 
referred to or attached or which are the basis for the Purchase Order are deemed incorporated 
by reference as if set out fully herein. 
 
INDEMNIFICATION 
Vendor shall indemnify, defend, save and hold harmless CITY, its officers, agents and 
employees from all suits, claims, actions or damages of any nature, including any attorney's 
fees, paralegal expenses, and court costs incurred at either the trial or appellate levels brought 
because of, arising out of, or due to breach of the agreement by Vendor, its subcontractors, 
suppliers, agents, or employees or due to any negligent act or occurrence or any omission or 
commission of Vendor, its subcontractors, suppliers, agents or employees.  NOTHING HEREIN 
SHALL BE DEEMED TO WAIVE THE TOWN’S SOVEREIGN IMMUNITY. 
 
INDEPENDENT CONTRACTOR  
Vendor shall acknowledge that it and its employees serve as independent contractors and that 
CITY shall not be responsible for any payment, insurance or incurred liability. 

 
INSPECTION AND ACCEPTANCE 
All commodities delivered on this order are subject to inspection upon receipt by a 
representative of the Town. The Town reserves the right to reject any or all items not in 
conformance with applicable specifications, and vendor assumes the costs associated with 
such nonconformance.  Acceptance of goods does not constitute a waiver of latent or hidden  

 
 
 
defects or defects not readily detectable by a reasonable person under the circumstances.  
The Town reserves the right to inspect the goods at a reasonable time subsequent to 
delivery. Where commodities are rejected by the Town or where the Town revokes its 
acceptance, such commodities shall remain the property of the Seller and will be returned 
at the Seller's expense. 
 
INSURANCE 
The Seller of services must have secured and maintained the required amount of 
$1,000,000 general and $500,000 automobile liability limits and must list the Town as an 
additional insured of this coverage. The Seller must have worker's compensation coverage 
as required by law. Any exception to the above stated limits or other requirements must be 
endorsed and approved by the Town of Southwest Ranches' Town Administrator. 

 
INVOICING  
Vendors are required to submit invoices within ninety (90) days of the date the goods or services 
were delivered to the Town.  Town reserves the right to not pay invoices submitted after the 
ninety (90) day threshold. Original invoice must be submitted to the Town of Southwest 
Ranches, Accounts Payable, 13400 Griffin Road, Southwest Ranches, FL 33330. Purchase 
Order numbers must be noted on all invoices. 
 
LEGAL RESPONSIBILITY 
By accepting this order, Seller understands and agrees that the items covered herein, or 
services to be rendered, shall be manufactured, sold or performed in compliance with applicable 
federal, state, county and local laws, ordinances, rules and regulations. Lack of knowledge by 
the Seller shall in no way be a cause for relief from responsibility. 
 
LIABILITY-COPYRIGHT/PATENT/TRADEMARK 
If an article sold and delivered to Town hereunder shall be protected by any applicable patent, 
trademark or copyright, the vendor agrees to indemnify and save harmless Town, from and 
against any all suits, claims, judgments and costs instituted or recovered against it by any 
person whomever on account of the use or sale of such articles by Town in violation or right 
under such patent or copyright. 
 
MATERIAL SAFETY DATA SHEETS  
The vendor must supply proper Material Safety Data Sheets in compliance with OSHA’s Hazard 
Communications Standard to Town at the time of purchase. 
 
MODIFICATIONS 
This purchase order form and any other document pertaining to this transaction, which has been 
acknowledged in writing by the Town Administrator is a complete and exclusive statement of 
this order. Accordingly, no modification or amendment shall be binding upon the Town unless 
signed by the Town Administrator. The Town Attorney has approved these standard terms and 
conditions as to form and correctness. Accordingly, no modification of these terms and 
conditions shall be binding upon Town unless they are endorsed and approved by the Town 
Attorney. In the event of a conflict between these terms and conditions and any other document 
pertaining to the transaction covered by this order, except a formal contract, these terms and 
conditions shall prevail.  

 
NONDISCRIMINATION AND NON-CONFLICT STATEMENT  
Vendor agrees that no person on the grounds of handicap, age, race, color, religion, sex or 
national origin, shall be excluded from participation in, or be denied benefits of, or be otherwise 
subjected to discrimination in the performance of the agreement, or in the employment practices 
of Vendor. Vendor shall upon request show proof of such non-discrimination, and shall post in 
conspicuous places available to all employees and applicants notices of non-discrimination. 
Vendor covenants that it complies with the Fair Wage and Hour Laws, the National Labor 
Relations Act, and other federal and state employment laws as applicable. Vendor covenants 
that it does not engage in any illegal employment practices. Vendor covenants that it has no 
public or private interest, and shall not acquire directly or indirectly any interest, that would 
conflict in any manner with the provision of its goods or performance of its services.  
 
NON-WAIVER OF RIGHTS  
No failure of either party to exercise any power given to it hereunder or to insist upon strict 
compliance by the other party with its obligations hereunder, and no custom or practice of the 
parties at variance with the terms hereof, nor any payment under this agreement shall constitute 
a waiver of either party’s right to demand exact compliance with the terms thereof. 
 
OCCUPATIONAL SAFETY AND HEALTH 
Seller must comply with requirements under Chapter 440, Florida Statutes, and the 
Occupational Safety and Health Act of 1970.   Any toxic substance delivered as part of this 
order must be accompanied by a Material Safety Data Sheet (M.S.D.S.) 
 
OFFICIALS NOT TO BENEFIT  
Employees or officials of Town shall not be permitted to any share or part of the Purchase Order 
or any benefit that may arise therefrom. Vendor agrees not to provide any gratuity in any form, 
including entertainment, gifts, or otherwise, to any employee, buyer, agent, or representative of 
Town, with a view to securing a contract, or securing favorable treatment with respect to the 
award or amendment, or the making of any determination with respect to the performance of 
any contract. 
 
PACKING LISTS  
An itemized packing list, bearing the Purchase Order number shall be attached to the outside 
of every shipping container. 
 
PAYMENT AND TERMS 
Payments shall be made by Town upon satisfactory delivery and acceptance of all items or 
service, and submission of a proper invoice(s) bearing the purchase description, delivery date, 
and/or contract number. Each Purchase Order shall be covered by separate invoice(s). 
Invoices are to be mailed to the address indicated on the Purchase Order. . All payments shall 
be made in accordance with the Local Government Prompt Payment Act, Florida Statute 
218.70, et seq. 
   
PAYMENT CHANGES 
Payments will be made only to the company and address as set forth on order unless the Seller 
has requested a change thereto on official company letterhead, signed by an authorized officer 
of the company accompanied by a signed current IRS form W-9. 
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PUBLICITY 
No endorsement by the Town of the product and/or service will be used by Seller in any way, 
manner or form in product literature or advertising. 

PUBLIC RECORDS; RIGHT TO AUDIT RECORDS  
Town shall have the right to audit books, records, and accounts of Vendor and its 
subcontractors that are related to this Purchase Order.  Vendor and its subcontractors shall 
keep such books, records and accounts as may be necessary in order to record complete 
and correct entries related to the project.  All books, records, and accounts of Vendor an 
subcontractors shall be kept in written form, or in a form capable of conversion into written 
form within a reasonable time, and upon request to do so, vendor or subcontractor, as 
applicable, shall make same available at no cost to Town in written form. Such books and 
records shall be maintained by the Seller for a period of three (3) years from the date of final 
payment hereunder unless a shorter period is  authorized in writing by the Town. 

Written documents prepared by either the Seller or Town in furtherance of this order shall 
constitute a public record in accordance with Chapter 119, Florida Statutes.  

The Town is subject to Chapter 119, Florida Statutes, “Public Records Law.”  No claim of 
confidentiality or proprietary information in all or any portion of a response will be honored 
unless a specific exemption from the Public Law exists and is cited in the response. An 
incorrectly claimed exemption does not disqualify the firm, only the exemption claimed. Seller 
acknowledges the public shall have access at all reasonable times, to all documents and 
information pertaining to Town’s contracts, subject to the provisions of Chapter 119, Florida 
Statutes, and agrees to allow access by the Town and the public to all documents subject to 
disclosures under applicable law.     

To the extent that Seller has been provided access to or has received security sensitive 
information, as defined by Florida Statutes, Section 119.071 and/or has executed a Confidential 
Information Acknowledgement, Seller shall keep and maintain the security sensitive information 
as confidential and exempt from public disclosures as required by Florida Statutes.   

Seller agrees to keep and maintain public records required by the Town to perform the service 
in Seller’s possession or control in connection with Seller’s performance hereunder, and upon 
the request from the Town’s custodian of public records, to provide the Town with a copy of the 
requested records or allow the records to be inspected or copied within a reasonable amount 
of time at a cost that does not exceed the cost provided in Chapter 119 or as otherwise provided 
by law.  Seller shall ensure that public records that are exempt or confidential and exempt from 
public records disclosure requirements are not disclosed except as authorized by law for the 
duration of the contract term and following completion of the Contract if the Seller does not 
transfer the records to the Town.   

Upon completion of this Agreement, Seller agrees, at no cost to Town, to transfer to the Town 
all public records in possession of the Seller or keep and maintain public records required by 
the Town to perform the service.  If the Seller transfers all public records to the Town upon 
completion of this Agreement, the Seller shall destroy any duplicate public records that are 
exempt or confidential and exempt from public records disclosure requirements.  If the Seller 
keeps and maintains public records upon completion of this Agreement, the Seller shall meet 
all applicable requirements for retaining public records.  All records stored electronically must 
be provided to the Town, upon request from the Town’s custodian of public records, in a format 
that is compatible with the information technology system of the Town.  

Seller’s failure or refusal to comply with the provisions of this section shall result in the 
immediate termination for cause of this Agreement by Town. 

QUANTITIES 
Quantities specified in the order cannot be changed without Town approval. Goods shipped 
in excess of quantity designated may be returned at the Seller's expense. 

REMEDIES
Town shall have all rights and remedies afforded under the U.C.C. and Florida law in contract 
and in tort, including but not limited to rejection of goods, rescission, right of act-off, refund, 
incidental, consequential and compensatory damages and reasonable attorney’s fees.

RESPONSIBILITY  
Responsibility will not be accepted for any goods delivered or services performed unless covered 
by a duly sign and authorized Town order, issued by Town Administrator. 

REPRESENTATIVE 
All parties to this order agree that the representatives named herein are, in fact, bona fide and 
possess full and complete authority to bind said parties. 

SEVERABILITY 
If any provision of the Purchase Order is declared illegal, void or unenforceable, the remaining 
provisions shall not be affected but shall remain in force and in effect. 

SUB-CONTRACTING
Vendor shall not sub-contract the Purchase Order to any other vendor without the expressed 
written consent of Town. 

TAX 
All prices included in the Purchase Order are exclusive of any Federal, State or local taxes. Town 
is exempt from sales tax and federal excise taxes. Sellers doing business with the Town, which 
are not otherwise exempt, shall not be exempt from paying sales tax to their suppliers for 
materials to fulfill contractual obligations with the Town, nor shall any Seller be authorized to use 
the Town tax exemption in securing such materials. 

TERMINATION 
Town may terminate this agreement, in part or in whole, for its convenience or the failure of 
the vendor to fulfill contractual obligations. Town shall terminate by delivering to the vendor a 
written Notice of Termination specifying the nature, extent and effective date of the 
termination. Upon receipt of the notice, the vendor shall:  

1.  Immediately discontinue all services affected (unless the notice directs otherwise). 
2.  Deliver to Town all information, papers, reports and other materials accumulated or 

generated in performing the contract, whether completed or in progress. 

If the termination is for the convenience of Town, Town shall only be liable for payment for 
services rendered before the effective date of the termination. If the termination is due to the 
failure of the vendor to fulfill its obligations under the contract, Town may:  

1. Require the vendor to deliver any work described in the Notice of Termination. 
2. Take over and prosecute the same to completion by contract of otherwise and the vendor 

shall be liable for any additional cost incurred by Town. 
3. Withhold any payments to the vendor for purpose of set-off or partial payment, as the case 

may be, of amounts owed by Town to the vendor. 

In the event of termination for cause, Town shall be liable to the vendor for reasonable costs 
incurred by the vendor before the effective date of the termination.  
Seller will be liable for excess costs of re-procurement. Unless prohibited by applicable law, 
Town is not required to engage in competitive re-procurement, nor is Town required to obtain 
the lowest price. 

UNIFORM COMMERCIAL CODE 
Florida law, including without limitation the Uniform Commercial Code as applicable (including 
but not limited to Chapters 671 and 672, Florida Statutes), shall apply to and supplement the 
terms and conditions of this order. 

   ANTI-DISCRIMINATION 
Seller shall not discriminate against any person in its operations, activities or delivery of 
services. Seller shall affirmatively comply with all applicable provisions of federal, state and 
local equal employment laws and shall not engage in or commit any discriminatory practice 
against any person based on race, age, religion, color, gender, sexual orientation, national 
origin, marital status, physical or mental disability, political affiliation or any other factor which 
cannot be lawfully sued as a basis for service deliver. 

WARRANTY  
Vendor warrants to Town that all items delivered and all services rendered shall conform to the 
specifications, drawings, bid and/or other descriptions furnished and/or incorporated by 
reference, and will be fit for the particular purpose purchased, of merchandisable quality, good 
workmanship, and free from defects. Vendor extends to Town all warranties allowed under the 
U.C.C. 

Vendor shall provide copies of warranties to Town with invoice. Return of merchandise not 
meeting warranties shall be at vendor’s expense.
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August 26, 2022

Rod Ley, P.E.
Public Works Director/Town Engineer
Town of Southwest Ranches
13400 Griffin Road
Southwest Ranches, FL 33330

Re: Green Meadows South Drainage Improvements Proposal
Civil Engineering Services
Southwest Ranches, FL

Dear Mr. Ley:

Kimley-Horn and Associates, Inc., (hereinafter referred to as “Consultant”, “We” or “Kimley-Horn”),
in connection with the Town of Southwest Ranches’ “Continuing Contract for Professional
Engineering Services; RLI 19-005” is pleased to submit this proposal to the Town of Southwest
Ranches, (hereinafter referred to as “Client” or “Town”) to provide professional civil engineering
services and limited construction phase services associated with the construction of the Green
Meadows South Drainage Improvements Project.

Project Understanding

The Town is experiencing flooding along the following road corridors:

l SW 162nd Avenue – From 5700 Block (SBDD Canal) to Stirling Road
l SW Green Meadows Drive – From 5700 Block (SBDD Canal) to Stirling Road
l SW 164th Terrace – From 5700 Block (SBDD Canal) to Stirling Road
l SW 166th Avenue – From 5800 Block (SBDD Canal) to SW 62nd Street
l Stirling Road – From SW 162nd Avenue to SW 166th Avenue

As such, the Town would like for Kimley-Horn to prepare a design and deliver construction plans to
improve stormwater management and provide stormwater quality within the project limits. The
professional services associated with this project includes design, permitting, bid document
development, bidding assistance, and limited construction phase services. The proposed drainage
improvements will consist of roadside swales, manholes, catch basins, and piping.

Project Assumptions

l The Town will provide a topographic survey of the area in CAD Format. The topographic
information will be per NAVD 88 datum. Any additional survey needed to complete the
design and permitting will be provided by the Town.
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l Geotechnical information is not required for the proposed improvements but if one is needed
it will be provided by the Town.

l This scope of services does not include the development of technical specifications. Design
requirements will be reflected on the construction plans as notes and details according to
Town of Southwest Ranches’ requirements and design standards. Contract documents to be
provided by the Town.

l Review or modification of existing roadway pavement markings is not included in this scope
of work.

l Maintenance of Traffic (MOT) and dewatering, if required, will be provided by the
Contractor or others.

Scope of Services

Kimley-Horn will provide the services specifically set forth below.

TASK 1:  PROJECT KICK-OFF AND SCHEMATIC DESIGN
Kimley-Horn will perform an initial site visit to observe existing conditions and truth the survey
provided by the Town. Kimley-Horn will attend one (1) kick-off meeting with the Town to discuss
the project, desired design elements, and to review the project schedule.

As part of this Task, Kimley-Horn will request existing utility as-built information from the major
utility providers within the project area including water, sewer, drainage, electrical, cable, gas, and
fiber optics. Once received, the existing utilities will be reviewed and depicted on the survey provided
by the Town. Existing irrigation system information will not be obtained as part of this Task.

Kimley-Horn will coordinate and meet with South Broward Drainage District and any governmental
agencies having jurisdiction to discuss permitting requirements and design criteria for new or
modified work to be performed within the right-of-way, this shall include confirming the ability for a
new outfall.

Kimley-Horn will prepare a schematic plan in plan view only which will be presented to the Town for
review and approval. Kimley-Horn will also provide a schematic level cost estimate per the proposed
improvements.

TASK 2:  DESIGN DEVELOPMENT PLANS
Utilizing the survey and schematic design plan developed in Task 1, Kimley-Horn shall prepare
preliminary 60% design plans for the construction of drainage improvements within the Project Area.
These Design Development Plans shall show the geometric layout on top of the base survey data. The
basis for design will be the Town of Southwest Ranches, South Broward Drainage District and
Florida Department of Transportation (the “FDOT”) Standard Indexes/Details where applicable.  The
following plan sheets may be included in the Design Development Plans:

· Key Sheet – Project title, vicinity map, engineer of record, and other appropriate information.
· Plan and Profile Sheets (in a 24” x 36” format) – Containing the geometric, horizontal and

vertical alignment for the roadways within the project area.  These sheets shall also contain
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the horizontal, vertical, and geometric alignments for modifications/additions to the existing
drainage system.

· Miscellaneous Drainage Details – These sheets would provide drainage details that may or
may not be included in the FDOT Standard Indexes or South Broward Drainage District
Details.

· Typical Signing and Pavement Marking Details – Signing and pavement markings shall be
detailed for use in the project.

The effort for this task includes one (1) submittal at 60% to the Town for review. The effort for this
task includes addressing one (1) round of ordinary and reasonable comments at the submittal stage.
Subsequent modifications resulting from significant project changes directed by the Town shall be
considered an Additional Service.

Kimley-Horn will also provide an updated Opinion of Probable Construction Costs at the 60%
submittal for the proposed improvements.

TASK 3:  DRAINAGE DESIGN AND PERMITTING

3.1 Hydraulic Analysis

The hydraulic analysis shall be completed for the Project Area based upon the survey information
obtained from the Town.  During the analysis, the volume of stormwater runoff shall be calculated
from the design storm and the capacity of the existing stormwater collection system to include the
outfall connections shall be evaluated. The results of the above noted calculations along with the
incorporation of budget constraints will be the basis for design of the stormwater system.

3.2 Permitting
Kimley-Horn will prepare permit applications with supporting documentation to the following
jurisdictional regulatory agencies.  Kimley-Horn will address comments for the regulatory agency
submittals identified below.

1. South Broward Drainage District
a. Drainage

2. National Pollutant Discharge Elimination System (NPDES):
a. Notice of Intent
b. Preparation of Storm Water Pollution Prevention Plans (SWPPP) – Town’s

Contractor shall complete the necessary application and submittal to obtain the
general permit. The Town’s contractor shall be responsible for obtaining,
maintaining, and operating the construction site according to the EPA and NPDES
guidelines.

3. Town of Southwest Ranches
a. Town Engineering/Public Works
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No other agency approvals are included in this scope of services other than those identified above.
Kimley-Horn does not guarantee the issuance of permits or approvals. If permits are issued for this
project, the conditions and expiration dates are the sole responsibility of the Town. Kimley-Horn is
not responsible for extending time limited entitlements or permits. The Town shall provide all permit
fees.

TASK 4: PUBLIC WORKSHOP

Kimley-Horn will attend one (1) public workshop with the Town residents to review the scope of the
Green Meadows South Drainage Improvements. Kimley-Horn will prepare the project materials for
the workshop, and the Town will present the material. The Town will schedule and advertise the
public meeting.

TASK 5: FINAL CONTRACT DOCUMENTS
Once the Town and the above listed permitting agencies have approved the 60% construction
documents, these will be used as the basis for preparing the final contract documents. Contract or
“Front End” documents will be provided by the Town and reviewed by Kimley-Horn for
conformance with the design plans.

During this task, Kimley-Horn will perform the following:
· Revise the drawings listed in Task 2 per the Town and permitting agency comments.
· Determine anticipated construction time for contract purposes.
· Update the engineer’s opinion of probable construction costs.
· Prepare a bid form that will list the separate pay items, estimated quantities, and units.
· Provide the Town with a project description to be included in the Town’s Front End

documents.

TASK 6: BIDDING ASSISTANCE

It is our understanding that the Town will use a competitive bidding process to hire a contractor to
construct the improvements. The Consultant shall consult with and advise the Town and act as its
representative for the proposed improvements during the bidding process. This task is limited to
attendance at a pre-bid meeting and issuance of addenda in response to contractor questions.  Once bids
are received, the Consultant shall review the bids and prepare a bid tabulation sheet for use in making
the recommended award.

TASK 7: LIMITED CONSTRUCTION PHASE SERVICES

This task is to provide Limited Construction Phase Services by Kimley-Horn during construction of
the Project.  This scope of services is based on the project achieving substantial completion within
180 calendar days, plus 30 days to final completion.  There are six separate limited construction phase
services sub tasks regarding the Project.  The tasks are as follows:

1. Meetings
2. Resident Project Representative
3. Shop Drawing Review
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4. Contract Clarification
5. Review of Pay Application
6. Project Close Out

Meetings: Kimley-Horn shall attend one (1) pre-construction meeting and bi-monthly progress
meetings with the Construction Manager and their Contractor(s) to assess the project schedule and
Contractor progress for the duration of the construction process.  This task includes twelve (12)
progress meetings.  Meeting minutes will be provided by Kimley-Horn.

Resident Project Representation: A Resident Project Representative (“RPR”) shall be furnished by
Kimley-Horn and shall act as directed by Kimley-Horn in order to assist Kimley-Horn in observing
performance of the work of the Contractor(s).

The RPR shall visit the site while the Contractor is working for up to a total of sixteen (16) site visits
during construction to observe the progress and quality of the executed work of the Contractor(s) and
to determine if such work is proceeding in accordance with the contract documents for the construction
of the improvements (the “Contract Documents”). The RPR will be onsite for up to 2 hours for each
site visit. The RPR shall not be responsible for the means, methods, techniques, sequences, or
procedures of construction selected by Contractor(s) or the safety precautions and programs incident to
the work of Contractor(s).  The RPR’s efforts will be directed toward providing the Town with a greater
degree of confidence that the completed work of Contractor(s) will conform to the Contract Documents.
The RPR shall not be responsible for the failure of Contractor(s) to perform the work in accordance
with the Contract Documents.  During such visits and on the basis of on-site observations, Kimley-
Horn shall keep the Town informed of the progress of the work, shall endeavor to protect the Town
against defects and deficiencies in such work, and may disapprove or reject work if it fails to conform
to the Contract Documents. Kimley-Horn shall perform the observations in accordance with the
standard of care of the profession at the time of service.

Shop Drawing Review: Kimley-Horn shall review and approve (or take other appropriate action in
respect of) Shop Drawings (as that term is defined in the General Conditions of each construction
contract) and samples and other data that each Contractor is required to submit, but only for
conformance with the design concept of the Project and compliance with the information given in the
Contract Documents. Such review and approval, or other action, shall not extend to means, methods,
sequences, techniques or procedures of construction, or safety precautions and programs incident
hereto.  Kimley-Horn shall perform these reviews in accordance with the standard of care of the
profession at the time of service.

Kimley-Horn shall consult with and advise the Town as to the acceptability of substitute materials and
equipment that are proposed by the Construction Manager’s prime contractor(s) hereinafter called
“Contractor(s)”.

Contract Clarifications: Kimley-Horn shall issue the Town’s instructions to the Contractor, as well
as issue interpretations and clarifications of the plans and specifications in connection therewith and
review change orders as required.

September 22, 2022 Regular Meeting
 

Page 53 of 56



Rod Ley, P.E.
Country Estates Drainage Improvements Proposal

August 26, 2022, Page 6

kimley-horn.com 8201 Peters Road, Suite 2200, Plantation, FL  33324 954 535 5100

Review of Pay Application: Based on Kimley-Horn’s on-site observations and upon review of
applications for payment and the accompanying data and schedules, Kimley-Horn shall work with the
Town to determine the amounts owing to Contractor(s) and recommend in writing payments to
Contractor(s) in such amounts.  Such recommendations of payment shall constitute a representation to
the Town based on such observations and review that the work has progressed to the point indicated
and that, to the best of Kimley-Horn’s knowledge, information, and belief, the quality of work is in
accordance with the Contract Documents (subject to any qualifications stated in Kimley-Horn’s
recommendations), and that payment of the amount recommended is due to Contractor(s).

By recommending any payment, Kimley-Horn shall not thereby be deemed to have represented that
observations made by Kimley-Horn to check Contractor's work as it is performed and furnished have
been exhaustive, extended to every aspect of Contractor's work in progress, or involved detailed
inspections of the Work beyond the responsibilities specifically assigned to Kimley-Horn in this
Agreement. Neither Kimley-Horn’s review of Contractor's work for the purposes of recommending
payments nor Kimley-Horn’s recommendation of any payment including final payment will impose on
Kimley-Horn responsibility to supervise, direct, or control Contractor's work in progress or for the
means, methods, techniques, equipment choice and usage, sequences, or procedures of construction of
safety precautions or programs incident thereto, nor Contractor's compliance with Laws and
Regulations applicable to Contractor's furnishing and performing the Work.

Project Close Out: Kimley-Horn shall review the Project with the Town to determine if the Project
is substantially complete and conduct a final review to determine if the work has been completed in
accordance with the Contract Documents.  If the Contractor has fulfilled all of his or her obligations
thereunder, Kimley-Horn will recommend, in writing, final payment and give written notice to the
Town and the Contractor(s) that the work is acceptable (subject to any conditions therein expressed).
Kimley-Horn will review project record drawings prepared, provided, and certified by the Contractor.
One set of reproducible “As-Built” drawings will be provided to the Town.

Kimley-Horn shall not be responsible for the acts or omissions of any Contractor or subcontractor,
any of the Contractor(s)’ or subcontractor(s)’ agents or employees, or any other persons (except the
Kimley-Horn’s own employees and agents) at the site or otherwise performing any of the
Contractor(s)’ work.

TASK 8 – ADDITIONAL SERVICES

The consultant will provide, as requested and authorized by the Town, services that may be required
in addition to those described in Tasks 1 through 7.  These services may include but are not limited to
such items as the following:

· Hardscape and Landscape design
· Irrigation design
· Street lighting design/FPL coordination
· Additional meetings associated with Public Involvement or Town Council input.
· Traffic Studies or traffic engineering services
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SCHEDULE

The Consultant will provide services as expeditiously as practicable to meet a mutually agreed upon
schedule.

FEE AND BILLING

The consultant will accomplish the services outlined in Tasks 1 through 7 for the Lump Sum Fee of
$68,205 as outlined below. All permitting, application, and similar project fees if applicable will be
paid directly by the Client.

TASK DESCRIPTION LABOR FEE

 1 Project Kick-Off and Schematic Design $8,220
 2 Design Development Plans $18,435
 3 Drainage Design and Permitting $9,535
 4 Public Workshop $3,275
 5 Final Contract Documents $13,870
 6 Bidding Assistance $3,080
 7 Limited Construction Phase Services $11,790

LUMP SUM FEE $68,205

If authorized by the Town, additional service will be billed hourly as needed.

CLOSURE

The terms and conditions of the Town of Southwest Ranches’ “Continuing Contract for Professional
Engineering Services; RLI 19-005” shall govern this scope of services.

I appreciate this opportunity to submit this proposal. If you have any questions or need additional
information, please contact me at (954) 535-5100.

Very truly yours,

KIMLEY-HORN AND ASSOCIATES, INC.

Stefano Viola, P.E. Gary R. Ratay, P.E.
Project Manager Vice President
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